
 

MEETING INFORMATION SHEET 
November 4, 2025 

 
 
 
 
 
PULL:   

1. Item #5.9 (Paid Family Medical Leave Policy and updates to the current Leave of 
Absence Policies. 

 
 
ADDITIONS:  None 
 
 
CHANGES:  None 
 
 
INFORMATIONAL:  None 
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DRAFT 

 
REGULAR SESSION MINUTES 

 
I. CALL TO ORDER 
  Chair Venema called the meeting to order at 2:30 PM.  

Attendee Name Title Status Arrived 
Cory Smith 
Terry Snyder 
John Johnson 
John Johnson 
Larry Hopkins 
Casey Venema 

District #1 
District #2 
District #3 
District #3 
District #4 
District #5 

Present 
Present 
Absent 
Present 
Present 
Present 

2:30 PM 
2:30 PM 
 
3:28 PM 
2:30 PM 
2:30 PM 

 
 

II. PLEDGE OF ALLEGIANCE   
 

III. APPROVAL OF AGENDA 
  Motion To: Add information to Item #6.10 (CEDA Quarterly Report) and approve the agenda, as 

amended. 
 
RESULT: 
MOVER: 
SECONDER: 
AYES: 
ABSENT: 

APPROVED (4 TO 0) 
Commissioner Cory Smith 
Commissioner Terry Snyder 
Cory Smith, Terry Snyder, Larry Hopkins, Casey Venema  
John Johnson 

 

 

IV. MINUTES APPROVAL 
  Motion To: Approve the minutes of the Tuesday, October 21, 2025, County Board Regular 

Session. 
 
RESULT: 
MOVER: 
SECONDER: 
AYES: 
ABSENT: 

APPROVED (4 TO 0) 
Commissioner Terry Snyder 
Commissioner Larry Hopkins 
Cory Smith, Terry Snyder, Larry Hopkins, Casey Venema  
John Johnson 

 
 

1. Approve the minutes of the Tuesday, October 21, 2025, County Board Regular Session.   
 

V. CONSENT AGENDA 
  Motion To: Pull Item #5.1 (Terry Road & Etters Road Revocation to Township) and approved the 

Consent agenda, as amended. 
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RESULT: 
MOVER: 
SECONDER: 
AYES: 
ABSENT: 

APPROVED (4 TO 0) 
Commissioner Terry Snyder 
Commissioner Cory Smith 
Cory Smith, Terry Snyder, Larry Hopkins, Casey Venema  
John Johnson 

 
 

2. Award Contract 66808 - CSAH 68 & CR 439 Bridge Replacements to S & R Reinforcing, Inc. and 
authorize the required signatures on the contract documents.   

 

3. Authorize the notice of intermediate and regular oral bid auction of timber to be given by publication 
in the official newspaper of the County as provided by law, and the Land Commissioner offers such 
tracts of timber as they appear in the notice for sale, and which sale shall commence at 10:00 AM 
on Thursday, December 11, 2025, at Cohasset Community Center.   

 

VI. REGULAR AGENDA   
 

1. Citizen Input 
  Dave Holmbeck provided input on the DNR. 

  
Unidentified citizen provided input on data requests, commissioner responses, and recording in 
public areas. 
  
Unidentified citizen, identifying as Bradley Cooper provided input on recording in public areas, 
addressing the public, and being able to zoom meeting if not able to attend. 

 

2. Employ Recognition  
  The following employees were recognized: 

 
Welcome to Trevor Bailey, who started as a Corrections Deputy in the Sheriff Department, which 
was effective October 27, 2025.  
 
Welcome to Devon Porth, who started as a Deputy Sheriff/Road Deputy in the Sheriff Department, 
which was effective October 27, 2025.  
 
Welcome to Caley Emerson, who started as a Highway Maintenance Worker in the Transportation 
Department, which was effective October 27, 2025. 
 
Welcome to Steven Sandberg, who started as a Highway Maintenance Worker in the 
Transportation Department, which was effective October 27, 2025. 
 
Welcome to Jordan Stanley, who started as a Compliance Analyst in the MIS Department, which 
was effective October 27, 2025. 
 
Congratulations to Savanna Scherf, who transferred from Medical Support Specialist to 
Data/Project Coordinator in the HHS Department, which was effective October 26, 2025. 
 
Farewell to Michael McInerney, whose last day as Environmental Services Technician was October 
24, 2025, after 1+ year of service. 

 

3. Commissioner Warrants 
  Motion To: Approve Commissioner Warrants with a check date of October 29, 2025, in the amount 

of $3,153,483.26. 
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RESULT: 
MOVER: 
SECONDER: 
AYES: 
ABSENT: 

APPROVED (4 TO 0) 
Commissioner Cory Smith 
Commissioner Terry Snyder 
Cory Smith, Terry Snyder, Larry Hopkins, Casey Venema  
John Johnson 

 
 

4. ICHHS Warrants 
  Motion To: Approve the Itasca County Health and Human Services (ICHHS) Department Warrants 

for October 2025, in the amount of $1,079,834.53. 
 
RESULT: 
MOVER: 
SECONDER: 
AYES: 
ABSENT: 

APPROVED (4 TO 0) 
Commissioner Terry Snyder 
Commissioner Cory Smith 
Cory Smith, Terry Snyder, Larry Hopkins, Casey Venema  
John Johnson 

 
 

5. County Based Purchasing (IMCare) Division Update/Presentation. 
  Health Plan Division Manager Sarah Anderson provided an update on Itasca County IMCare 

Division. 
 

6. IMCare/DHS contracts and amendments for 2025/2026  
  Motion To: Approve the 2025/2026 Contracts and Amendments. 

 
RESULT: 
MOVER: 
SECONDER: 
AYES: 
ABSENT: 

APPROVED (4 TO 0) 
Commissioner Cory Smith 
Commissioner Terry Snyder 
Cory Smith, Terry Snyder, Larry Hopkins, Casey Venema  
John Johnson 

 
 

7. Cannabis Retail Registration Policy 
  Motion To: Adopt resolution enacting Itasca County retail registration policy for cannabis 

businesses.   
 
RESULT: 
MOVER: 
SECONDER: 
AYES: 
NAYS: 
ABSTAIN: 
ABSENT: 

APPROVED (4 TO 0) 
Commissioner Terry Snyder 
Commissioner Larry Hopkins 
Cory Smith, Terry Snyder, Larry Hopkins, Casey Venema  
None 
None 
John Johnson 

 

 

8. IRRRB Grant Application 
  Motion To: Approve submittal of an Economic Development Grant to the Iron Range Resource and 

Rehabilitation Board for an amount not to exceed $250,000; accept grant if so awarded and 
authorize necessary signatures.  
 
RESULT: 
MOVER: 
SECONDER: 
AYES: 
ABSENT: 

APPROVED (4 TO 0) 
Commissioner Cory Smith 
Commissioner Larry Hopkins 
Cory Smith, Terry Snyder, Larry Hopkins, Casey Venema  
John Johnson 
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9. 2026Legislative Priorities 
  The 2026 Legislative Priorities were discussed. 

RESULT: INFORMATIONAL - NO ACTION TAKEN 
 

 

10. CEDA Quarterly Report 
  Lisa Randall, Amanda Lamppa, and Tracey Hensley provided a quarterly report on CEDA. 

RESULT: INFORMATIONAL - NO ACTION TAKEN 
 

 

11. Public Input 
  It was the consensus of the County Board to hold Citizen Input after the meeting has been 

adjourned. 
RESULT: INFORMATIONAL - NO ACTION TAKEN 
  

 

VII. ADMINISTRATOR UPDATE   
 

VIII. COMMITTEE REPORTS 
  Commissioner Johnson reported on attending an Arrowhead Library System. 

  
Commissioner Snyder reported on attending a meeting with Transportation, and an 
Intergovernmental meeting Re: solid waste. 
  
Commissioner Smith reported on attending the Annual Mississippi Headwaters meeting and a 
Facilities Committee meeting. 
  
Commissioner Venema reported on attending the Range Gateway Annual meeting and met with 
Lake Country Power. 

 

IX. COMMISSIONER COMMENTS 
  Commissioner Johnson provided comment regarding the Greenway Fall Festival and reminded 

everyone to be cautious and enjoy Halloween. 
  
Commissioner Venema provided comment regarding a Veteran’s meeting on 10/29/2025 in the 
Itasca County Boardroom. 

  
RECESS 

  Chair Venema recessed the meeting at 3:42 PM. 
  

RECONVENE 
  Chair Venema reconvened the meeting at 3:49 PM, with all members present. 

 

X. CLOSED SESSIONS   
 

1. Hold a closed session pursuant to MN Statute 13D.05 Subd 3(c) regarding parcel ID: 91-018-1303. 
  Motion To: Go into Closed Session pursuant to MN Statute 13D.05, Subd. 3(c) Re: parcel ID 91-

018-1303 
 
RESULT: 
MOVER: 
SECONDER: 
AYES: 

APPROVED (5 TO 0) 
Commissioner Cory Smith 
Commissioner John Johnson 
Cory Smith, Terry Snyder, John Johnson, Larry Hopkins, Casey Venema  

 
Others Present: County Administrator Brett Skyles, Attorney Jake Fauchald, Land Commissioner Kory 
Cease, Auditor/Treasurer Austin Rohling, Clerk of the County Board Shelley Kebart and Leo Trunt. 
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Motion To: Go into Open Session 
RESULT: 
MOVER: 
SECONDER: 
AYES: 

APPROVED (5 TO 0) 
Commissioner Cory Smith 
Commissioner John Johnson 
Cory Smith, Terry Snyder, John Johnson, Larry Hopkins, Casey Venema  

 
RESULT: INFORMATIONAL - NO ACTION TAKEN 

 
 

XI. ADJOURN 
  Chair Venema adjourned the meeting at 4:18 PM. 

 
ATTEST 
 
 
 
      
Casey Venema 
Chair of the County Board 

  Brett Skyles 
Clerk of the County Board  
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ITASCA COUNTY 
 BOARD OF COMMISSIONERS 

 Itasca County Courthouse 
 123 NE 4th Street 

 Grand Rapids, MN  55744 
 

 Tuesday, November 4, 2025  

V.1.  

 
REQUEST FOR BOARD ACTION: RBA-2025-626 

  
DEPARTMENT: Administrative Services TIME REQUESTED:  
PRESENTER:  
     
AGENDA ITEM: 
Collective Bargaining Agreement - Assistant County Attorney Unit  
  
BOARD ACTION REQUESTED: 
Adopt the Resolution approving the Arbitration Award and prior tentative Agreements covering the 
Collective Bargaining Agreement between the County of Itasca and Itasca County Attorneys 
Association representing the Assistant County Attorney Unit for calendar years 2025, 2026, and 
2027. 
  
BACKGROUND: 
  
  
COUNTY ATTORNEY REVIEW: N/A 
  
SUPPORTING DOCUMENTATION: None 
  
RESULT: 
MOVER: 
SECONDER: 
AYES: 
ABSENT: 

APPROVED (3 TO 0) 
Commissioner Cory Smith 
Commissioner Larry Hopkins 
Cory Smith, Larry Hopkins, Casey Venema 
Terry Snyder, John Johnson 

 



 ITASCA COUNTY 
BOARD OF COMMISSIONERS 

Itasca County Courthouse 
123 NE 4th Street 

Grand Rapids, MN  55744 
 

Tuesday, November 4, 2025 
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RESOLUTION 2025-47 
  

RE: A RESOLUTION APPROVING THE ARBITRATION AWARD AND PRIOR TENTATIVE 
AGREEMENTS COVERING THE COLLECTIVE BARGAINING AGREEMENT BETWEEN THE 
COUNTY OF ITASCA AND ITASCA COUNTY ATTORNEYS ASSOCIATION REPRESENTING 
THE ASSISTANT COUNTY ATTORNEY UNIT FOR THE CALENDAR YEARS 2025, 2026, AND 

2027 

WHEREAS, representatives of Itasca County and representatives of the Itasca County Attorneys 
Association presented unresolved issues to an arbitrator as required by Minn. Stat. Sec. 179A; and, 
        
WHEREAS, the attached document summarizes the arbitration award between the parties and other 
prior agreed upon issues; and 
        
WHEREAS, the arbitration award is binding on the parties;      
        
NOW THEREFORE BE IT RESOLVED that the County Board approves the arbitration award and 
prior agreements; 
 
BE IT FURTHER RESOLVED that the County Board and the representatives for the County are 
authorized and directed to prepare contract documents incorporating this arbitration award and prior 
agreement of the parties and, further, the appropriate County officials and representatives are 
authorized and directed to execute the original contract(s).   
  
RESULT: 
MOVER: 
SECONDER: 
AYES: 
ABSENT: 

APPROVED (3 TO 0) 
Commissioner Cory Smith 
Commissioner Larry Hopkins 
Cory Smith, Larry Hopkins, Casey Venema 
Terry Snyder, John Johnson 

  
  
STATE OF MINNESOTA              ) 
County of Itasca                        )  ss. 
Office of County Administrator  )  
  
              I, BRETT SKYLES, Administrator of the County of Itasca, do hereby certify that I have compared the foregoing with the original 
resolution filed in this office on November 4, 2025 and that the same is a true and correct copy of the whole thereof. 
  
  

 

  Administrator 
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ITASCA COUNTY 
 BOARD OF COMMISSIONERS 

 Itasca County Courthouse 
 123 NE 4th Street 

 Grand Rapids, MN  55744 
 

 Tuesday, November 4, 2025  

V.2.  

 
REQUEST FOR BOARD ACTION: RBA-2025-622 

  
DEPARTMENT: Administrative Services TIME REQUESTED:  
PRESENTER:  
     
AGENDA ITEM: 
Fitness Center Policy and Procedures  
  
BOARD ACTION REQUESTED: 
Approve Itasca County Sheriff's Office Fitness Policy and Procedures. 
  
BACKGROUND: 
  
  
COUNTY ATTORNEY REVIEW: N/A 
  
SUPPORTING DOCUMENTATION:  
1. Fitness Center Policy Form 
  
RESULT: 
MOVER: 
SECONDER: 
AYES: 
ABSENT: 

APPROVED (3 TO 0) 
Commissioner Cory Smith 
Commissioner Larry Hopkins 
Cory Smith, Larry Hopkins, Casey Venema 
Terry Snyder, John Johnson 
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ITASCA COUNTY 
 BOARD OF COMMISSIONERS 

 Itasca County Courthouse 
 123 NE 4th Street 

 Grand Rapids, MN  55744 
 

 Tuesday, November 4, 2025  

V.3.  

 
REQUEST FOR BOARD ACTION: RBA-2025-623 

  
DEPARTMENT: Administrative Services TIME REQUESTED:  
PRESENTER:  
     
AGENDA ITEM: 
AD Building Utilities Grant - Bowstring Airport  
  
BOARD ACTION REQUESTED: 
Approve submission of a grant request to MnDOT Aeronautics for A/D Building Utilities at the 
Bowstring Municipal Airport in the amount of $10,000 with a local match of $1000. 
  
BACKGROUND: 
  
  
COUNTY ATTORNEY REVIEW: Yes and/or Pending 
  
SUPPORTING DOCUMENTATION:  
1. A.D Building Utilities Grant 
  
RESULT: 
MOVER: 
SECONDER: 
AYES: 
ABSENT: 

APPROVED (3 TO 0) 
Commissioner Cory Smith 
Commissioner Larry Hopkins 
Cory Smith, Larry Hopkins, Casey Venema 
Terry Snyder, John Johnson 
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ITASCA COUNTY 
 BOARD OF COMMISSIONERS 

 Itasca County Courthouse 
 123 NE 4th Street 

 Grand Rapids, MN  55744 
 

 Tuesday, November 4, 2025  

V.4.  

 
REQUEST FOR BOARD ACTION: RBA-2025-624 

  
DEPARTMENT: Administrative Services TIME REQUESTED:  
PRESENTER:  
     
AGENDA ITEM: 
Construct SRE Equipment Building Grant - Bowsting Airport  
  
BOARD ACTION REQUESTED: 
Approve submission of a grant request to MnDOT Aeronautics for a Contruct SRE Equipment 
Building Grant at the Bowstring Municipal Airport in the amount of $400.000 with a local match of 
$40,000. 
  
BACKGROUND: 
  
  
COUNTY ATTORNEY REVIEW: N/A 
  
SUPPORTING DOCUMENTATION:  
1. Construct SRE Equipment Buidling Grant 
  
RESULT: 
MOVER: 
SECONDER: 
AYES: 
ABSENT: 

APPROVED (3 TO 0) 
Commissioner Cory Smith 
Commissioner Larry Hopkins 
Cory Smith, Larry Hopkins, Casey Venema 
Terry Snyder, John Johnson 
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ITASCA COUNTY 
 BOARD OF COMMISSIONERS 

 Itasca County Courthouse 
 123 NE 4th Street 

 Grand Rapids, MN  55744 
 

 Tuesday, November 4, 2025  

V.5.  

 
REQUEST FOR BOARD ACTION: RBA-2025-625 

  
DEPARTMENT: Administrative Services TIME REQUESTED:  
PRESENTER:  
     
AGENDA ITEM: 
Hangar Site Prep Grant - Bowstring Airport  
  
BOARD ACTION REQUESTED: 
Approve submission of a grant request to MnDOT Aeronautics for Hangar Site Prep Grant at the 
Bowstring Municipal Airport in the amount of $50,000 with a local match of $5000. 
  
BACKGROUND: 
  
  
COUNTY ATTORNEY REVIEW: N/A 
  
SUPPORTING DOCUMENTATION:  
1. Hangar Site Prep Grant 
  
RESULT: 
MOVER: 
SECONDER: 
AYES:: 
ABSENT: 

APPROVED (3 TO 0) 
Commissioner Cory Smith 
Commissioner Larry Hopkins 
Cory Smith, Larry Hopkins, Casey Venema 
Terry Snyder, John Johnson 
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ITASCA COUNTY 
 BOARD OF COMMISSIONERS 

 Itasca County Courthouse 
 123 NE 4th Street 

 Grand Rapids, MN  55744 
 

 Tuesday, November 4, 2025  

V.6.  

 
REQUEST FOR BOARD ACTION: RBA-2025-524 

  
DEPARTMENT: Transportation TIME REQUESTED: < 5 Minutes 
PRESENTER: Karin Grandia 
     
AGENDA ITEM: 
2024 Unorganized Township Bill  
  
BOARD ACTION REQUESTED: 
Approve the transfer of funds in the amount of $1,500,000 from the Unorganized Township road and 
bridge accounts to the County Road and Bridge fund for road maintenance costs in Unorganized 
Townships. 
  
BACKGROUND: In September of 2020, the County Board adopted a new Unorganized Township 
Road and Bridge policy which outlines how road maintenance costs on the unorganized township 
system would be reimbursed to the County Road and Bridge fund.  The policy states that a maximum 
reimbursement amount is set in the annual budget.  The following year, the Transportation 
Department will provide a list of actual costs for the system and create a bill for the transfer of 
funds.  Any amount over the budgeted amount will be covered by the County Road and Bridge fund.   
 
2025 Budgeted Revenue Amount: $1,500,000.00 
2024 Actual Expenditures: $2,318,381.25 
 
Since expenditures were above the budgeted amount, the entire $1,500,000 should be transferred to 
the County Road and Bridge fund. 
  
COUNTY ATTORNEY REVIEW: N/A 
  
SUPPORTING DOCUMENTATION:  
1. 2024 UTWP Maintenance Costs for Board 
2. Unorganized Township Road Policy 
  
RESULT: 
MOVER: 
SECONDER: 
AYES: 
ABSENT: 

APPROVED (3 TO 0) 
Commissioner Cory Smith 
Commissioner Larry Hopkins 
Cory Smith, Larry Hopkins, Casey Venema 
Terry Snyder, John Johnson 

 



Itasca County Transportation Department 

Unorganized Township 2025 Billing for 2024 Costs 
 

Unorganized Township Costs for 2023   $ 2,318,381.25 Includes Overhead and Unallocated Costs 

Bill to Unorganized Township   $ 1,500,000.00  64.70% 

County Portion of Unorganized Road Costs $    818,381.25  35.30% 

 

ITASCA COUNTY HIGHWAY DEPARTMENT 
Summary of Road Program Maintenance Costs 

Account Description Program 40 Thru 50 Cost/Mile 
11-000 Routine Maintenance $1,445,254.43 $4,943.07 
12-000 Parts & Replacements $346,413.35 $1,184.81 
13-000 Betterments $102,905.45 $351.96 
14-000 Special Wk – Dust Ctl & Eng $161,432.45 $552.13 
 

Allocated Expense $2,056,005.68 $7,031.96 
 

Unallocated Expense $264,728.52 $905.43 
 

Adjustment to Equalize Depreciation $-2,352.95 $-8.05 
 Total Expense $2,318,381.25 $7,929.34 

 Total Number of Miles 292.38  
 

UT Area Percent of Total Mileage Amount Due 
1 43.67% $655,050 
2 10.39% $155,850 
3 16.70% $250,500 
4 11.00% $165,000 
5 5.90% $88,500 
6 12.34% $185,100 

Total 100.00% $1,500,000 
 



ITASCA 
COUNTY 
POLICIES & 
PROCEDURES 
 
Transportation 
Department 
 

EFFECTIVE 
DATE:  9/8/2020 

POLICY #:   

RBA #:  2020-
904 
 

BOARD APPROVAL DATE:  9/8/2020 
Format Updates:   

REFERENCES:   
 

SUBJECT: Unorganized Township Road Policy 

 
Unorganized Township Road Policy 

The following policy has been established to provide guidelines and procedures for 
funding unorganized township road and bridge maintenance and improvements.  

Background: 

1. Itasca County has by resolution 2016-64 adopted December 13, 2016, 
designated a network of roads as unorganized township roads.   

2. Itasca County received special legislation in 1999 through Chapter 115 – S.F. 
1012, which states “Notwithstanding Minnesota Statutes, section 163.06, 
subdivision 4, the road and bridge fund tax money collected from unorganized 
townships in Itasca County need not be set apart in separate funds for each 
township.  Notwithstanding Minnesota Statutes section 163.06, subdivision 5, 
road and bridge fund tax money that is collected from the various unorganized 
townships may be expended by the Itasca County board in any of the 
unorganized townships in the County”. 

Funding Areas: 

Although the special legislation allows for the revenues from unorganized township road 
and bridge levies to be combined into one fund and to be spent in any unorganized 
township, there remains a need to better utilize those funds in a manner which best 
serves the area in which those funds are collected. Unorganized Townships with similar 
geographical and functional characteristics have been divided into six Sub-Areas as 
shown on the attached map.   

Accounting: 

1. The unorganized township road and bridge fund tax capacity rate for each 
unorganized township shall be made equal and be set annually by the Itasca 
County Board. 

2. The County Board will set an annual budget for the unorganized township 
maintenance expenses.  The Transportation Department will determine the 
actual costs to the UT System after year-end and create a bill for transfer of 



funds. The bill will not exceed the budget amount, with any additional costs being 
covered by the County Road and Bridge fund.  

3. Funds in the UT System that are not utilized for maintenance, will be held for 
construction projects, established through the five-year plan. 

4. The Auditor Treasurer’s office will create new accounting codes, one for each 
funding area, and move monies from the individual unorganized township funds 
to their appropriate funding area. From that point forward, incoming taxes and 
fees, and outgoing reimbursements and expenses will be kept by funding area. 
The cumulative total of the funds available for the UT System will not go below 
zero. If the UT fund is depleted, continued maintenance will be funded by the 
County road and bridge fund. 



Itasca County

Itasca County Unorganized 
Township Funding Areas

µ
Unorganized Townships

   1    2    3    4    5    6

1

2

3

4
5

6
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ITASCA COUNTY 
 BOARD OF COMMISSIONERS 

 Itasca County Courthouse 
 123 NE 4th Street 

 Grand Rapids, MN  55744 
 

 Tuesday, November 4, 2025  

V.7.  

 
REQUEST FOR BOARD ACTION: RBA-2025-614 

  
DEPARTMENT: Transportation TIME REQUESTED: < 5 Minutes 
PRESENTER: Ryan Sutherland 
     
AGENDA ITEM: 
Contract 59105 Final Payment - Cohasset 2025 Safe Routes to School Project  
  
BOARD ACTION REQUESTED: 
Approve final payment for Contract 59105 and authorize the County Board Chairperson and Clerk to 
the County Board to sign the Certificate of Final Payment. 
  
BACKGROUND: 
 The City of Cohasset was awarded a state Safe Routes to School (SRTS) grant for a project to 
construct a sidewalk along NW 3rd Street. The grant required Itasca County to assist the city in 
adhering to the state aid construction process.  
 
TNT Construction Group has completed construction and the City of Cohasset has recommended 
that final payment be made. 
 
Bid Amount: $318,800.00 
Final Amount $ 310,422.80 
 
SRTS Funding $189,076.68 
City of Cohasset $121,346.12 
  
COUNTY ATTORNEY REVIEW: Yes and/or Pending 
  
SUPPORTING DOCUMENTATION:  
1. CONTRACT 59105 
  
RESULT: 
MOVER: 
SECONDER: 
AYES: 
ABSENT: 

APPROVED (3 TO 0) 
Commissioner Cory Smith 
Commissioner Larry Hopkins 
Cory Smith, Larry Hopkins, Casey Venema 
Terry Snyder, John Johnson 

 



Casey Venema (Mar 27, 2025 08:56 CDT)

Mar 27, 2025

Austin M Rohling (Mar 27, 2025 08:57 CDT)
Austin M Rohling

Brett Skyles (Mar 27, 2025 09:54 CDT)
Brett Skyles

https://na2.documents.adobe.com/verifier?tx=CBJCHBCAABAAnzgcW2KfMkZvclCpNUniAjee1dsfMNN_
https://na2.documents.adobe.com/verifier?tx=CBJCHBCAABAAnzgcW2KfMkZvclCpNUniAjee1dsfMNN_
https://na2.documents.adobe.com/verifier?tx=CBJCHBCAABAAnzgcW2KfMkZvclCpNUniAjee1dsfMNN_
https://na2.documents.adobe.com/verifier?tx=CBJCHBCAABAAnzgcW2KfMkZvclCpNUniAjee1dsfMNN_


CONTRACT59105
Final Audit Report 2025-03-27

Created: 2025-03-27

By: Shelley Kebart (Shelley.Kebart@co.itasca.mn.us)

Status: Signed

Transaction ID: CBJCHBCAABAAnzgcW2KfMkZvclCpNUniAjee1dsfMNN_

"CONTRACT59105" History
Document created by Shelley Kebart (Shelley.Kebart@co.itasca.mn.us)
2025-03-27 - 1:49:42 PM GMT- IP address: 207.171.101.27

Document emailed to Casey Venema (Casey.Venema@co.itasca.mn.us) for signature
2025-03-27 - 1:52:07 PM GMT

Email viewed by Casey Venema (Casey.Venema@co.itasca.mn.us)
2025-03-27 - 1:55:45 PM GMT- IP address: 166.137.83.24

Document e-signed by Casey Venema (Casey.Venema@co.itasca.mn.us)
Signature Date: 2025-03-27 - 1:56:17 PM GMT - Time Source: server- IP address: 166.137.83.24

Document emailed to Austin Rohling (Austin.Rohling@co.itasca.mn.us) for signature
2025-03-27 - 1:56:18 PM GMT

Email viewed by Austin Rohling (Austin.Rohling@co.itasca.mn.us)
2025-03-27 - 1:56:44 PM GMT- IP address: 104.47.64.254

Signer Austin Rohling (Austin.Rohling@co.itasca.mn.us) entered name at signing as Austin M Rohling
2025-03-27 - 1:57:43 PM GMT- IP address: 207.171.101.27

Document e-signed by Austin M Rohling (Austin.Rohling@co.itasca.mn.us)
Signature Date: 2025-03-27 - 1:57:45 PM GMT - Time Source: server- IP address: 207.171.101.27

Document emailed to Jacob Fauchald (Jacob.Fauchald@co.itasca.mn.us) for signature
2025-03-27 - 1:57:46 PM GMT

Email viewed by Jacob Fauchald (Jacob.Fauchald@co.itasca.mn.us)
2025-03-27 - 2:02:50 PM GMT- IP address: 104.47.64.254

Document e-signed by Jacob Fauchald (Jacob.Fauchald@co.itasca.mn.us)
Signature Date: 2025-03-27 - 2:03:11 PM GMT - Time Source: server- IP address: 207.171.101.27



Document emailed to brett.skyles@co.itasca.mn.us for signature
2025-03-27 - 2:03:13 PM GMT

Email viewed by brett.skyles@co.itasca.mn.us
2025-03-27 - 2:53:32 PM GMT- IP address: 104.47.65.254

Signer brett.skyles@co.itasca.mn.us entered name at signing as Brett Skyles
2025-03-27 - 2:54:38 PM GMT- IP address: 207.171.101.27

Document e-signed by Brett Skyles (brett.skyles@co.itasca.mn.us)
Signature Date: 2025-03-27 - 2:54:40 PM GMT - Time Source: server- IP address: 207.171.101.27

Agreement completed.
2025-03-27 - 2:54:40 PM GMT



Page | 1 
 

 

ITASCA COUNTY 
 BOARD OF COMMISSIONERS 

 Itasca County Courthouse 
 123 NE 4th Street 

 Grand Rapids, MN  55744 
 

 Tuesday, November 4, 2025  

V.8.  

 
REQUEST FOR BOARD ACTION: RBA-2025-617 

  
DEPARTMENT: Facilities Management TIME REQUESTED:  
PRESENTER:  
     
AGENDA ITEM: 
Honeywell Software Upgrade and Assurance Contract 40099531  
  
BOARD ACTION REQUESTED: 
Approve Honeywell software upgrade and assurance contract 40099531 and authorize necessary 
signatures. 
  
BACKGROUND: 
 Software is out of date and obsolete; no longer serviceable. Must be updated to maintain security 
and continuity. 
  
COUNTY ATTORNEY REVIEW: Yes and/or Pending 
  
SUPPORTING DOCUMENTATION:  
1. Honeywell Software Contract 40099531 
  
RESULT: 
MOVER: 
SECONDER: 
AYES: 
ABSENT: 

APPROVED (3 TO 0) 
Commissioner Cory Smith 
Commissioner Larry Hopkins 
Cory Smith, Larry Hopkins, Casey Venema 
Terry Snyder, John Johnson 
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ITASCA COUNTY 
 BOARD OF COMMISSIONERS 

 Itasca County Courthouse 
 123 NE 4th Street 

 Grand Rapids, MN  55744 
 

 Tuesday, November 4, 2025  

V.9.  

 
REQUEST FOR BOARD ACTION: RBA-2025-618 

  
DEPARTMENT: Human Resources TIME REQUESTED:  
PRESENTER:  
     
AGENDA ITEM: 
Paid Family Medical Leave (PFML) Policy and updates to the current Leave of Absence Policies  
  
BOARD ACTION REQUESTED: 
Approve the new Paid Family and Medical Leave (PFML) Policy, effective January 1, 2026, as 
required under the Minnesota Paid Family and Medical Leave Act (Minn. Stat. Chapter 268B), and 
approve updates to existing County leave policies to ensure compliance and consistency with the 
new law and related state and federal regulations. 
  
BACKGROUND:  

The State of Minnesota’s Paid Family and Medical Leave (PFML) program takes effect on January 1, 
2026, requiring all public employers to comply with the new law that provides wage replacement 
benefits for qualifying family and medical leaves. In preparation for implementation, Human 
Resources has developed a new PFML Policy establishing the County’s administrative procedures 
and coordination with other leave programs such as FMLA, ESST, and Parental Leave. 

As part of this process, HR has also completed a comprehensive review and update of all existing 
leave-related policies to ensure legal compliance, consistency across policy language, and alignment 
with the new PFML provisions. Updates include revisions to the general Leave of Absence, Family 
and Medical Leave (FMLA), Earned Sick and Safe Time (ESST), and Parental Leave policies, as well 
as related administrative procedures. 

  
COUNTY ATTORNEY REVIEW: N/A 
  
SUPPORTING DOCUMENTATION:  
1. PFML Policy - Draft 
2. Supplemental Leave Election & Acknowledgment 
3. LOA Policy - Draft 
4. Leave Spreadsheet 
5. FMLA Policy - Draft 
6. ESST Policy - Draft 
7. Catastrophic Leave Donation Policy - Draft 
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8. Leave of Absense Policy - OLD 
9. Sick Leave Policy - OLD 
10. Catastrophic Leave Donation Policy 2-22-22 (2) 
  
11/04/2025 
RESULT: PULLED FROM AGENDA 

 



 
 

 

ITASCA COUNTY 
 
HUMAN 
RESOURCES 
 

EFFECTIVE DATE: POLICY #: HR-006-2025 
RBA #: 
RBA Dated: 

BOARD APPROVAL DATE: 

REFERENCES:   
Minnesota Paid Family and Medical Leave Act (Minn. Stat. §§ 268B.01–268B.25) 
Family and Medical Leave Act of 1993 (29 U.S.C. §2601 et seq.) 
Minnesota Parenting Leave, Minn. Stat. §181.941 
Minnesota Safety Leave, Minn. Stat. §181.9413 
 

SUBJECT: Paid Family and Medical Leave (PFML) Policy 
 

Policy Statement 
Itasca County complies with the State of Minnesota Paid Family and Medical Leave (PFML) 
program. PFML provides partial wage replacement for employees who need time away 
from work for qualifying family and medical reasons. Benefits are administered by 
MetLife, the County’s designated third-party claims administrator. 

 
 
Eligibility 
Employees are eligible if they: 

• Earn sufficient wages in a base period to meet the state threshold (5.3% of the state 
average annual wage); and 

• Have qualifying employment within the State of Minnesota. 
All Itasca County employees who meet the state eligibility criteria are covered. 

 
 
Covered Leave Reasons 
Eligible employees may use PFML for the following: 

• Employee’s own serious health condition that prevents them from performing job 
duties. 

• Bonding with a new child (birth, adoption, or foster placement). 
• Caring for a family member with a serious health condition. 
• Qualifying exigency related to military service. 
• Safety leave related to domestic abuse, sexual assault, or stalking (Minn. Stat. 

§181.9413). 
 

 
 
 



 
 
Duration of Leave 
Employees may take: 

• Up to 12 weeks of paid leave for family leave. 
• Up to 12 weeks of paid leave for medical leave. 
• Combined maximum of 20 weeks in a single benefit year if both family and medical 

leave are used. 
 

 
Intermittent Leave under PFML 

• Employees may take scheduled intermittent Paid Family and Medical Leave (PFML) 
when approved by the state/MetLife. Intermittent PFML benefits are prorated, 
meaning the benefit payment will reflect only the portion of time the employee is 
actually on leave. 

• Intermittent PFML leave is limited to a maximum of 480 hours per calendar year 
(equivalent to 12 weeks of full-time leave). Any additional PFML leave beyond 480 
hours must be taken as continuous leave, if eligible. 

 Example: An employee approved for intermittent PFML may take leave in partial-day 
or partial-week increments, such as one day per week to attend medical 
appointments. In this case, the employee would receive a partial benefit for each 
day taken, and the total time used will count toward the 480-hour annual cap. 

• Accruals and Benefits: Accrual of sick or vacation leave, insurance premium 
deductions, and PERA service credit will follow the same rules as continuous PFML 
leave and will be based on the number of paid County hours in each pay period. 

• Communication: Employees on intermittent PFML must regularly communicate 
with their supervisor and HR regarding expected absences and changes in the leave 
schedule. 

 
 
Benefit Payments, Supplemental Pay, and PERA 

• PFML provides partial wage replacement based on the employee’s wages, as 
determined by state law. 

• Supplemental Pay (“Top-Off”) Election: 
Employees may elect to supplement their state PFML benefit with accrued County 
paid leave (vacation, sick, comp time, PTO). 

o If elected, the employee must use all available accrued leave until exhausted 
(all-or-nothing rule). 

o If not elected, no supplemental leave will be applied. 
This practice mirrors Itasca County’s current application of FMLA. 

• Accruals: Employees will only earn vacation, sick, or other contractual accruals if 
they use at least forty (40) hours of supplemental paid leave in a pay period. If fewer 
than 40 hours are used, no accruals will be earned for that pay period for sick or 
vacation. 



 
• Holiday Pay: Employees on PFML will not receive separate County holiday pay. 

Holiday pay is already factored into the “average weekly wage” used by the 
State/MetLife to calculate PFML benefits. 

• PERA Service Credit: Time away from work under Paid Family and Medical Leave 
(PFML) does not count toward Public Employees Retirement Association (PERA) 
service credit, and PFML wage replacement benefits are not considered PERA-
eligible salary unless the leave qualifies as medical leave and the employer-paid 
benefits are equal to or greater than 50% of the employee’s regular earnings. 

 
 
Overpayments 
If PFML benefits combined with County supplemental pay result in an overpayment, the 
County will reconcile the difference. Employees are responsible for repayment, consistent 
with Minn. Stat. §181.79. Written notice will be provided outlining the amount owed, 
repayment deadline, and appeal rights. 

 
 
Insurance Premium Arrears 
Employees on PFML may not earn sufficient County wages to cover the employee portion 
insurance premiums through payroll deduction. 

• The County will track arrears and require direct payment. 
• Premium payments are due on the regular pay date. 
• Failure to remit timely payment may result in termination of coverage, subject to 

COBRA or Minnesota continuation. 
 

 
Job Protection and Benefits 
Employees returning from PFML will be reinstated to the same or an equivalent position 
with the same pay, benefits, and terms/conditions of employment, consistent with FMLA 
and Minnesota law. 

 
 
Employee Responsibilities 
Employees must: 

• Notify their supervisor and HR when requesting PFML. 
• File a claim with MetLife before leave begins. 
• Provide supporting documentation (medical certification, adoption/foster 

paperwork, military orders, etc.) when required. 
• Complete the County’s PFML Supplemental Leave Election & Acknowledgment 

Form prior to commencing leave. 
 

 
 



 
Employer Responsibilities 
Itasca County will: 

• Provide employees with information on filing PFML claims. 
• Coordinate payroll and benefit deductions while employees are on PFML. 
• Require supervisors to notify HR when an employee requests or may qualify for 

PFML. 
 

Non-Retaliation 
Employees will not be disciplined, discharged, or otherwise retaliated against for 
requesting or taking PFML. 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Revised: 10/2025 



 
 

Itasca County – PFML Supplemental Leave Election & Acknowledgment Form 

This form must be completed by employees requesting Paid Family & Medical Leave (PFML) 
who wish to elect whether to supplement their State of Minnesota PFML benefits, 
administered by MetLife, with accrued County paid leave. It also documents 
acknowledgment of responsibilities regarding accruals, holiday pay, insurance premiums, 
and repayment of overpayments. 

Employee Information 

Employee Name:  
Department:  
Date of Request:  

Supplemental Leave Election 

☐ I elect to supplement my PFML benefits with all available accrued paid leave (vacation, 
sick, PTO, comp time). I understand I must use all available leave until exhausted. 
☐ I decline to supplement my PFML benefits with accrued paid leave. I understand no 
County paid leave will be applied during my PFML. 

Employee Acknowledgments 

By signing below, I acknowledge and agree to the following: 
1. Accruals: I will only earn vacation, sick, or other contractual accruals if I use at least 40 
hours of supplemental leave in a pay period. 
2. Holiday Pay: I will not receive separate County holiday pay while on PFML, as holidays 
are factored into the State’s benefit calculation. 
3. Overpayments: If PFML benefits and County pay result in an overpayment, I am 
responsible for repaying the overpaid amount through payroll deduction or direct 
reimbursement. 
4. Insurance Premiums: I am responsible for remitting insurance premium payments 
directly to the County when I do not earn sufficient pay for payroll deduction. Premium 
payments are due on the County’s regular pay date. 
 

Signatures 

Employee Signature: ______________________________     Date: ____________ 

 
HR Representative: ______________________________     Date: ____________ 



 
ITASCA COUNTY 
 
HUMAN 
RESOURCES 
 

EFFECTIVE DATE: POLICY #: HR-003-2025 
RBA #: 
RBA Dated: 

BOARD APPROVAL DATE: 

REFERENCES:   
Minn. Stat. § 181.9412 – School conference leave accurately defined (16 hours/year, 

unpaid, substitution allowed). 
Minn. Stat. § 181.9413 – Sick child care leave matches statutory language. 
Minn. Stat. § 181.946 – Civil Air Patrol leave correctly cited and limited to non-disruptive 

conditions. 
Minn. Stat. §§ 181.947–181.948 – Military family and ceremonial leave language aligns 

with statute. 
Minn. Stat. §§ 181.945 & 181.9456 – Bone marrow and organ donation leave compliant 

(40 hours, verification permitted). 
Minn. Stat. § 204C.04 – Voting leave accurately referenced. 
Minn. Stat. § 593.50 – Jury duty paid leave provision compliant. 
Minn. Stat. § 192.26 – Paid military leave accurately reflects 15-day statutory limit. 
Minn. Stat. § 518B.01 subd. 23 – Domestic abuse relief leave provision properly included. 

SUBJECT: Leave of Absence Policy (General) 
 
PURPOSE AND SCOPE 

Itasca County recognizes that employees may occasionally need time away from work for 
personal, medical, civic, or other reasons not covered by protected leave laws such as Paid 
Family and Medical Leave (PFML), Family and Medical Leave Act (FMLA), Earned Sick and 
Safe Time (ESST), or Parenting Leave. 
This policy establishes the process and conditions under which an unpaid or paid leave of 
absence may be approved. 

Note: Not all leaves are considered “protected “under law. Job protection, reinstatement, and 
employer-paid benefits are not guaranteed during an unprotected leave unless specifically required 
by applicable law or collective bargaining agreement. 

 

LEAVE OF ABSENCE WITHOUT PAY 

1. Medical Leave of Absence Without Pay 

a. Policy Statement 
Employees may request an unpaid leave of absence for their own medical condition, 
including physical or mental illness, injury, or treatment for chemical dependency, when 
supported by a physician’s statement verifying inability to work and expected return date. 

b. Eligibility 
Available to regular full-time and regular part-time employees who have completed their 
probationary period. 



 
c. Authorization and Procedure 

1. The employee must submit a written request and physician’s statement to the 
Department Head as early as possible. 

2. The County Administrator must approve all unpaid medical leaves. 

3. Employees must use all accrued paid leave (sick, vacation, compensatory) prior to 
unpaid leave unless otherwise approved. 

4. The Department Head may request periodic updates from the healthcare provider. 

5. Authorized documentation will be filed in the employee’s personnel record. 

6. If any part of this policy differs from the language in a current labor agreement, the 
labor agreement will take precedence for employees covered under that contract. 

d.  Duration 
A medical leave of absence may be granted for up to six (6) months. Extensions may be 
approved by the County Administrator for good cause, supported by medical 
documentation, not to exceed two (2) years.  

e. Return to Work and Employment Status 
Employees must provide a fitness-for-duty certification prior to returning. Reinstatement to 
the same or a comparable position is not guaranteed unless required by law or collective 
bargaining agreement. Placement upon return will depend on position availability, 
department needs, and qualifications. 

 

Personal Leave of Absence Without Pay 

a. Policy Statement 
Itasca County may grant a personal leave for matters of personal necessity or importance 
that do not qualify under a protected leave category. 

b. Authorization and Procedure 

1. Leaves up to ten (10) working days may be approved by the Department Head. 

2. Leaves exceeding ten (10) working days require approval by the County 
Administrator. 

3. Requests must be submitted in writing as far in advance as possible. 

4. No leave will be approved for the purpose of accepting other employment. 



 
5. Approved requests will be filed in the employee’s personnel record. 

6. If any part of this policy differs from the language in a current labor agreement, the 
labor agreement will take precedence for employees covered under that contract. 

c. Benefits and Service Credit 

• Service credit and benefit accruals will be frozen for unpaid leaves exceeding thirty 
(30) days. 

• The County is not required to contribute its share of insurance premiums for 
unprotected leave. 

d. Premium and Arrears Administration 
If an employee elects to maintain insurance coverage during an unprotected leave: 

• The County will track arrears and require direct payment from the employee. 

• Premium payments are due on the employee’s regular pay date. 

• Failure to maintain timely payment will result in lapse of coverage effective the date 
premiums became unpaid, subject to continuation rights under state or federal law. 

 

School Conference and Activities Leave 

a. Policy Statement 
Pursuant to Minnesota Statute §181.9412, employees may take up to sixteen (16) hours of 
unpaid leave per school year to attend school or child care-related conferences or 
activities that cannot be scheduled outside work hours. Employees may substitute paid 
leave. 

 

Civil Air Patrol Leave 

a. Policy Statement 
Under Minnesota Statute §181.946, employees who are members of the Civil Air Patrol may 
be granted unpaid leave for official missions when requested under authority of the State or 
its political subdivisions, provided the absence does not unduly disrupt County operations. 

 

 



 
 

Military Family and Ceremonial Leave 

a. Policy Statement 
Per Minnesota Statutes §§181.947–181.948, employees may receive up to ten (10) unpaid 
working days if an immediate family member serving in the U.S. Armed Forces is injured or 
killed while in active service, and up to one (1) unpaid day per calendar year to attend a 
send-off or homecoming ceremony. 

 

Leave to Obtain Restraining Orders 

a. Policy Statement 
Employees may take reasonable unpaid time off to obtain or attempt to obtain relief under 
the Domestic Abuse Act (Minnesota Statute §518B.01, Subd. 23). Except in cases of 
imminent danger, employees must provide at least 48 hours’ notice. 

 

LEAVE OF ABSENCE WITH PAY 

1. Jury Duty 

Employees summoned for jury duty will be granted paid leave in accordance with 
Minnesota Statute §593.50. Employees must provide a copy of the jury summons and 
return to work if excused during their regular shift. 

If the employee receives payment from the court for jury service, the payment (excluding 
mileage reimbursement) must be endorsed over to the County and submitted to Payroll. 
Mileage reimbursements provided by the court are the employee’s to retain and should be 
tracked separately by the employee. 

Employees are responsible for entering their jury duty hours on their timesheet for the 
corresponding dates of service. 

2. Voting Leave 

Employees may take paid time off to vote in any state or national election under Minnesota 
Statute §204C.04, after notifying their supervisor in advance. 

 

 



 
 

3. Appearance at Government Proceedings 

Employees subpoenaed to appear in a proceeding directly related to their County 
employment will receive paid leave for the duration of the required appearance.\ 

4. Military Leave With Pay 

Employees who are members of the National Guard or Reserve shall receive up to fifteen 
(15) calendar days of paid military leave each calendar year, consistent with Minnesota 
Statute §192.26. 

5. Bereavement Leave 

Employees may use up to twenty-four (24) hours of paid leave for a death in the immediate 
family, with an additional sixteen (16) hours for extended travel (over a 150-mile radius from 
the employee’s home or related arrangements. “Immediate family” includes spouse, 
parents, children, siblings, grandparents, grandchildren, in-laws, or other close relations of 
equivalent significance. 

*If any part of this policy differs from the language in a current labor agreement, the labor 
agreement will take precedence for employees covered under that contract. 

6. Sick Child Care Leave 

Employees may use accrued sick leave to care for a sick or injured child, as permitted 
under Minnesota Statute §181.9413. 

7. Bone Marrow and Organ Donation Leave 

Employees may receive up to forty (40) hours of paid leave to donate bone marrow or an 
organ, consistent with Minnesota Statutes §§181.945 and 181.9456. Verification from a 
physician may be required. 

 

JOB PROTECTION AND BENEFITS 

1. Job Protection: 
Reinstatement to the same or a comparable position is not guaranteed unless 
required by applicable law (e.g., under a protected leave such as FMLA, PFML, or 
military service leave) or collective bargaining agreement. 



 
2. Benefit Coverage: 

During any unprotected leave, the County is not obligated to pay its share of 
insurance premiums. Employees may continue coverage at their own expense as 
outlined above under “Premium and Arrears Administration.” 

 

UNAUTHORIZED LEAVE OF ABSENCE 

An absence not approved under this policy will be considered unauthorized and may result 
in disciplinary action up to and including termination. Employees absent for three (3) 
consecutive workdays without notice or approval will be considered to have voluntarily 
resigned. 

 

If any part of this policy differs from the language in a current labor agreement, the labor 
agreement will take precedence for employees covered under that contract. 

 

 

 

 

 

 

 

 

 

 

County Board action date: 07/08/1986; 05/12/1987; 02/09/1988; LEAVE OF ABSENCE POLICY Page 28 06/14/1988; 
05/08/1990; 07/10/1990; 12/11/1990; 08/27/1991; 08/25/1992; 09/28/1993; 12/22/1998; 01/09/2001; 09/23/2003; 
08/25/2009; 04/27/2010; 05/24/2011; 4/23/2013 

Revised: 10/2025 

 

 



 

 

 

Leave Type Resources 
Leave 

Reasons 
Paid/Unpaid 

Employer 
Applicability 

Initial 
Eligibility 

Employee 
Eligibility 

Max Leave Notes 
Often Runs 
Concurrent 

With 

Earned Sick and 
Safe Time (ESST) 

Minn. Stat. 
181.9445–
181.9448; MN 
Dept. of Labor 

Personal or 
family illness, 
domestic 
abuse, public 
emergency, 
funeral, 
communicable 
disease 

Paid All MN employers 
Day one of 
employment 

All employees 
working ≥80 
hrs/year 

Up to 80 
hrs/year 

Expands Jan 1, 
2025, to cover 
other paid leave 
types 

FMLA, ADA, 
MN 
Pregnancy 
and 
Parenting 
Leave 

MN Pregnancy 
and Parenting 
Leave 

Minn. Stat. 
181.941 

Birth/adoption, 
prenatal care, 
pregnancy 
incapacity 

Unpaid All MN employers 
Day one of 
employment 

All employees 
12 
weeks/year 

Prenatal care 
time does not 
reduce leave 
entitlement 

FMLA, ADA, 
ESST, MN 
PFML 

Pregnancy 
Accommodation 

Minn. Stat. 
181.939 

Accommodation 
related to 
pregnancy 

Unpaid All MN employers 
Day one of 
employment 

All employees 

12 weeks 
(part of MN 
Pregnancy 
Leave) 

May include 
temporary leave 

FMLA, ADA, 
ESST, MN 
PFML 

Nursing/Lactation 
Breaks 

Minn. Stat. 
181.939; MN 
Dept. of Health 

Expressing milk Paid All MN employers Day one of 
employment 

All employees No limit 

Cannot reduce 
compensation 
or require use of 
paid leave 

— 

MN Paid Family & 
Medical Leave 
(PFML) 

Minn. Stat. 
Chapter 268B; 
paidleave.mn.gov  

Own or family 
illness, safety 
leave, bonding, 
military 
exigency 

Paid (partial 
via state fund) All MN employers 

Day one of 
employment 
(effective Jan 
1, 2026) 

Earned ≥5.3% of 
avg annual wage 

Up to 20 
weeks/year 

Employers may 
offer 
supplemental 
benefits 

FMLA, ADA, 
MN 
Pregnancy 
Leave 



Family and 
Medical Leave Act 
(FMLA) 

U.S. Dept. of 
Labor 

Serious health 
condition, 
family care, 
bonding, 
military 
exigency 

Unpaid All public agencies 

1 year 
employment + 
1250 hrs 
worked 

Employees at 50+ 
employee site 

12–26 
weeks/year 

May require use 
of accrued paid 
leave 

ADA, ESST, 
MN PFML, 
MN 
Pregnancy 
Leave 

ADA Leave U.S. Dept. of 
Labor; EEOC; JAN 

Reasonable 
accommodation 
for disability 

Unpaid All public 
employers 

Job application 
process 
onward 

Qualified 
individuals with 
disabilities 

No limit 
(unless 
undue 
hardship) 

Leave may be 
reasonable 
accommodation 

FMLA, ESST, 
MN PFML 

School 
Conference 
Leave 

Minn. Stat. 
181.9412 

Attend child’s 
school activities Unpaid All MN employers 

Day one of 
employment All employees 

16 
hrs/child/year 

Employee may 
use 
vacation/PTO 

PTO/Vacation 
(optional) 

Voting Leave 
Minn. Stat. 
204C.04 

Time off to vote Paid All MN employers 
Day one of 
employment 

All employees 
Time needed 
to vote 

Cannot reduce 
pay or require 
PTO 

— 

Election Judge 
Leave 

Minn. Stat. 
204B.195 

Serve as 
election judge 

Paid All MN employers 
Day one of 
employment 

All employees 

No defined 
limit (max 
20% 
workforce) 

Must give 20 
days notice 

— 

Jury Duty Leave 
Minn. Stat. 
593.50 

Jury service 
Paid – Itasca 
County Policy 

All MN employers 
Day one of 
employment 

All employees No limit 
Employers may 
choose to pay 

— 

Victim/Witness 
Leave 

Minn. Stat. 
611A.036 

Attend criminal 
proceedings 

Unpaid All MN employers 
Day one of 
employment 

All employees 
Reasonable 
time off 

May qualify for 
other paid leave 

ESST, MN 
PFML, FMLA 

Bone Marrow 
Donation 

Minn. Stat. 
181.945 

Donate bone 
marrow 

Paid Employers with 
≥20 employees 

Day one of 
employment 

Employees 
working ≥20 
hrs/week 

Up to 40 hrs Employer may 
agree to more 

FMLA, ADA 

Organ Donation 
Leave 

Minn. Stat. 
181.9456 

Donate 
organ/partial 
organ 

Paid 
Public employers 
with ≥20 
employees 

Day one of 
employment 

Employees 
working ≥20 
hrs/week 

Up to 40 
hrs/donation 

Employer may 
agree to more FMLA, ADA 

Military Leave 
(15-Day) 

Minn. Stat. 
192.26 

Military service Paid Public employers 
Day one of 
employment 

All employees 
Up to 15 
days/year 

May be used 
intermittently 

USERRA 

Military Leave 
(Extended) 

USERRA; Minn. 
Stat. 192.261 

Uniformed 
service 

Unpaid (may 
use paid 
leave) 

All MN employers 
Day one of 
employment 

All employees 
Up to 5 
cumulative 
years 

Job protection 
under USERRA 

MN 15-Day 
Leave, CBA 
policies 



Public Safety 
Duty Disability 

Minn. Stat. 
352B.102 

Psychological 
condition from 
duty 

Paid 
Public employers 
of peace 
officers/firefighters 

Current/former 
members 

Licensed peace 
officers/firefighters 

24–32 weeks 
treatment 

Employer pays 
full 
salary/benefits 

FMLA, ADA 

Workers’ Comp 
Leave 

Minn. Stat. Ch. 
176 

Work-related 
injury/illness 

Paid (partial 
via insurance) 

All MN employers 
Day one of 
employment 

All employees 
Varies (e.g., 
TTD up to 130 
wks) 

May 
supplement 
with accrued 
leave 

FMLA, ADA, 
CBA 
provisions 

 



 
 

ITASCA COUNTY 
 
HUMAN 
RESOURCES 
 

EFFECTIVE DATE: POLICY #: HR-004-2025 
RBA #: 
RBA Dated: 

BOARD APPROVAL DATE: 

REFERENCES:   
Family and Medical Leave Act of 1993 (29 U.S.C. §2601 et seq.) 
29 C.F.R. Part 825 – FMLA Regulations 
Minnesota Parenting Leave (Minn. Stat. §181.941) 
Minnesota Safety Leave (Minn. Stat. §181.9413) 
 

SUBJECT: Family and Medical Leave Act (FMLA) Policy  
 

Policy Statement 
Itasca County provides eligible employees leave in accordance with the federal Family and 
Medical Leave Act (FMLA). The FMLA provides up to twelve (12) weeks of unpaid, job-
protected leave (or twenty-six (26) weeks for military caregiver leave) in a twelve-month 
period for qualifying family and medical reasons. Itasca County’s policy ensures 
compliance with federal law and promotes consistent administration of FMLA rights and 
responsibilities across all departments.

 
 
Eligibility 
Employees are eligible for FMLA leave if they: 

• Have worked for Itasca County for at least 12 months (need not be consecutive); 
and 

• Have worked at least 1,250 hours during the 12 months immediately preceding the 
start of leave; and 

• Work at a location where at least 50 County employees are employed within a 75-
mile radius. 

 
 
Covered Leave Reasons 
Eligible employees may take FMLA leave for the following qualifying reasons: 

1. The employee’s own serious health condition that makes them unable to perform 
essential job functions. 

2. To care for a family member (spouse, child, or parent) with a serious health 
condition. 

3. For the birth of a child or placement of a child for adoption or foster care, and to 
bond with the child within 12 months of birth or placement. 

4. For certain qualifying exigencies arising out of the active-duty status or call to duty 
of a family member in the Armed Forces. 



 
5. To care for a covered service member with a serious injury or illness incurred in the 

line of duty (up to 26 weeks). 
 

Duration of Leave 
Eligible employees may take up to: 

• 12 weeks of unpaid leave in a 12-month period for qualifying family and medical 
reasons; or 

• 26 weeks of unpaid leave in a single 12-month period to care for a covered 
servicemember. 

Itasca County uses the rolling 12-month period measured backward from the date an 
employee uses FMLA leave to determine available entitlement. 

 
 
Intermittent Leave under FMLA 
FMLA leave may be taken intermittently or on a reduced work schedule when medically 
necessary. 

• Definition: Intermittent leave is leave taken in separate blocks of time for a single 
qualifying reason. 

• Medical Certification: Documentation from a healthcare provider must support the 
need for intermittent or reduced schedule leave, including expected frequency and 
duration. 

• Scheduling: Employees must make reasonable efforts to schedule foreseeable 
medical treatments to minimize disruption to County operations. 

• Temporary Transfer: The County may temporarily transfer an employee to an 
alternative position with equivalent pay and benefits to better accommodate 
intermittent absences. 

• Reporting: Employees must report intermittent absences in accordance with 
departmental call-in and timekeeping procedures. 

• Accruals: Employees will only earn vacation, sick, or other contractual accruals if 
they have at least 40 hours of work time or paid time off in a pay period. If fewer than 
40 hours are used, no accruals will be earned for that pay period for sick or vacation. 

 
 
Substitution of Paid Leave 
FMLA is unpaid; however, employees may elect to use applicable paid leave (sick, 
vacation, comp time, or PTO) concurrently with FMLA, consistent with County policy. 

o If elected, the employee must use all available accrued leave until exhausted 
(all-or-nothing rule). 

When an employee is also approved for Paid Family and Medical Leave (PFML) under 
Minnesota law, both leaves will run concurrently, and County-paid leave may be used as 
supplemental pay (“top-off”) consistent with the PFML policy. 

 



 
 
 
Maintenance of Benefits 
During approved FMLA leave, the County will continue group health insurance coverage 
under the same terms and conditions as if the employee were actively working. 

• Employees must continue to pay their share of insurance premiums. 
• The County will track arrears and require direct payment. 
• Premium payments are due on the regular pay date. 
• Failure to remit timely payment may result in termination of coverage, subject to 

COBRA or Minnesota continuation. 
• Other benefits (PERA, accruals, etc.) are governed by County policy and applicable 

law. 
• Accruals: Employees will only earn vacation, sick, or other contractual accruals if 

they have at least 40 hours of work time or paid time off in a pay period. If fewer than 
40 hours are used, no accruals will be earned for that pay period for sick or vacation. 

 
 

 
Job Restoration 
Upon return from FMLA leave, employees will be reinstated to their same position or an 
equivalent one with equivalent pay, benefits, and working conditions. 
The County cannot guarantee restoration if the employee would have otherwise been 
terminated (e.g., layoff or end of temporary appointment). 

 
 
Employee Responsibilities 
Employees must: 

• Notify their supervisor and HR at least 30 days in advance of foreseeable leave, or 
as soon as practicable if unforeseeable. 

• Provide medical certification or other supporting documentation within 30 calendar 
days of the County’s request. 

• Comply with all reporting requirements while on leave, including updates on status 
and intent to return. 

• Return a fitness-for-duty certification before reinstatement if required for the 
employee’s own serious health condition. 

 
 
Employer Responsibilities 
Itasca County will: 

• Provide employees with the Notice of Rights and Responsibilities within five (5) 
business days of an FMLA request or awareness of a potential qualifying reason. 

• Designate qualifying leave as FMLA and provide written confirmation to the 
employee. 



 
• Maintain records of FMLA usage and ensure confidentiality of medical information. 
• Coordinate FMLA with other applicable leaves (e.g., PFML, ESST, Workers’ 

Compensation). 
 

 
 
 
Concurrent Leave 
FMLA leave will run concurrently with other applicable leaves, including: 

• Minnesota Paid Family and Medical Leave (PFML); 
• Earned Sick and Safe Time (ESST); 
• Workers’ Compensation; or 
• Other contractual leaves when the qualifying reason overlaps. 

The County will ensure coordination to prevent duplication of benefits while preserving 
employee rights under each applicable law. 

 
 
Non-Retaliation 
Employees will not be disciplined, discharged, or otherwise retaliated against for 
requesting or taking PFML. 
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SUBJECT: Minnesota Earned Sick and Safe Time (ESST) Policy  
 

Policy Statement 
Itasca County complies with the Minnesota Earned Sick and Safe Time (ESST) law, Minn. 
Stat. §181.9445–181.9448. ESST provides paid leave for employees to address health and 
safety needs for themselves or family members. Itasca County recognizes the importance 
of allowing employees time away from work for these purposes and administers this policy 
consistent with state law and County procedures.

 
 
Eligibility 
All employees who perform work for the County and accrue at least 80 hours of work in a 
year within the State of Minnesota are eligible to earn and use ESST. 
ESST is provided to: 

• Regular full-time, part-time, and temporary employees; and 
• Seasonal employees, if they meet the 80-hour threshold in a benefit year. 

 
 
Accrual and Carryover 
Employees accrue one (1) hour of ESST for every 30 hours worked, up to a maximum of 48 
hours per calendar year. 
Unused ESST hours carry over from year to year, up to a maximum accrual balance of 80 
hours. 

 
 
Use of Leave 
Employees may use ESST in increments of one hour or the smallest increment tracked in 
payroll, whichever is smaller. 
ESST may be used for the following qualifying reasons: 

1. The employee’s own mental or physical illness, injury, or health condition, including 
preventive medical or dental care. 



 
2. Care of a family member with a mental or physical illness, injury, health condition, 

or preventive care need. 
o Definition of a family member: 

▪ their child, including foster child, adult child, legal ward, child for whom the 
employee is legal guardian or child to whom the employee stands or stood 
in loco parentis (in place of a parent); 

▪ their spouse or registered domestic partner; 
▪ their sibling, stepsibling or foster sibling; 
▪ their biological, adoptive or foster parent, stepparent or a person who stood 

in loco parentis (in place of a parent) when the employee was a minor child; 
▪ their grandchild, foster grandchild or step-grandchild; 
▪ their grandparent or step-grandparent; 
▪ a child of a sibling of the employee; 
▪ a sibling of the parents of the employee; 
▪ a child-in-law or sibling-in-law; 
▪ any of the family members (1 through 9 above) of an employee’s spouse or 

registered domestic partner; 
▪ any other individual related by blood or whose close association with the 

employee is the equivalent of a family relationship; and 
▪ up to one individual annually designated by the employee. 

3. Absence due to domestic abuse, sexual assault, or stalking of the employee or 
family member to: 

o Seek medical attention or counseling; 
o Obtain victim services or relocate; or 
o Seek legal advice or participate in legal proceedings. 

4. Closure of the employee’s workplace or their child’s school/place of care due to 
weather, public emergency, or health/safety order. 

5. When the health authorities determine that the employee or family member’s 
presence would jeopardize the health of others. 

 
 
Notice and Documentation 
Employees should provide advance notice when the need for ESST is foreseeable (e.g., 
scheduled medical appointments). Notice should be provided to the supervisor or HR as 
soon as practicable if unforeseeable. 
Documentation may be required for absences of more than three (3) consecutive 
scheduled workdays if consistent with law. Acceptable documentation may include: 

• A note from a health care provider; 
• Verification of closure from a public authority; or 
• Documentation from a victim services organization or attorney. 

The County will not require disclosure of private medical or personal information beyond 
what is necessary to verify eligibility. 

 



 
 
Rate of Pay 
ESST hours are compensated at the employee’s regular rate of pay for the hours the 
employee would have worked, excluding overtime, premium, or bonus pay. 
 

 
 
Interaction with Other Leave Policies 

• ESST runs concurrently with other applicable leaves when qualifying reasons 
overlap (e.g., FMLA, PFML, or other County sick leave). 

• Employees may choose to use ESST before other accrued paid leave (such as 
vacation or PTO). 

• ESST may not be used to supplement or “top off” Paid Family and Medical Leave 
(PFML) benefits unless explicitly allowed by policy. 
 

 
 
Reinstatement and Separation 
Employees rehired within 180 days of separation will have previously accrued, unused 
ESST restored. 
Unused ESST is not paid out upon separation from County employment. 
 

 
Recordkeeping and Administration 
The County will maintain accurate records of ESST accruals and usage and make balances 
available through payroll or UKG self-service. 
Departments must coordinate with Human Resources for accurate tracking and reporting 
of ESST time. 

 
 
Non-Retaliation 
Employees will not be disciplined, discharged, or otherwise retaliated against for 
requesting, using, or reporting concerns related to ESST. 
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SUBJECT: Catastrophic Leave Donation Policy 
 
PURPOSE  

Itasca County recognizes that employees may experience a catastrophic illness or injury 
that results in extended absence from work and potential financial hardship. This policy 
allows employees to voluntarily donate accrued vacation hours to assist eligible coworkers 
who have exhausted all paid leave. 

This program is a voluntary benefit and does not replace the need for employees to manage 
their own leave balances responsibly. Approval of donated leave is not guaranteed and will 
be administered in accordance with this policy. 

 

Eligibility to Receive Donated Leave 

To be eligible to receive donated leave: 

1. The employee, or their eligible family member, must experience a qualifying medical 
emergency or catastrophic event that requires the employee’s extended absence 
from work. 

2. The employee must submit a completed Catastrophic Leave Donation Request 
Form to the Human Resources Director. 

3. Requests will only be considered when the employee’s accrued leave balance is 
expected to be exhausted within one pay period. 

4. Exceptions to eligibility criteria may be approved by the Human Resources Director 
in rare and extraordinary circumstances. 

5. Employees may submit no more than three (3) donation requests per calendar year, 
regardless of approval outcome. 

 

 



 
Definitions 

1. Family Member: Includes the employee’s spouse or domestic partner, child, or 
parent. 

2. Medical Emergency: A severe or unplanned medical condition affecting the 
employee or a family member that requires the employee’s prolonged absence and 
would result in substantial income loss due to exhaustion of paid leave. 

 

Conditions and Limitations 

1. Donated leave may only be used after the employee’s accrued paid leave balance 
has been reduced to no more than three (3) days. 

2. Use of donated leave begins when the employee enters unpaid status and 
continues until the donated hours are exhausted or the employee returns to work. 

3. An employee receiving wage replacement from another source (e.g., workers’ 
compensation, disability insurance, or other wage reimbursement program) is 
ineligible to receive donated leave. 

4. If the employee later receives retroactive wage reimbursement from another source, 
any donated leave must be repaid to the County for return to the original donor(s). 

5. No employee may receive more than 240 hours (30 days) of donated vacation for 
any single major life-threatening condition. Exceptions may be approved by the 
Human Resources Director in extraordinary cases. 

6. The County may require medical documentation to verify the need for the leave. 

 

Donating Leave 

The Human Resources Department will notify employees when a request for donations has 
been approved. With the employee’s written consent, HR may share the name of the 
employee in need and a general reason for the leave request. 

1. Employees wishing to donate accrued vacation must submit a completed 
Catastrophic Leave Donation Form to Payroll. 

2. An employee may donate up to 80 hours of vacation per calendar year to a single 
employee. Employees may donate to more than one employee in the same year. 

3. Donated leave hours are taxable to both the donor and the recipient in accordance 
with IRS regulations. 
 



 
 

4. Employees wishing to donate must enter the donated time onto their timesheet.  
Enter your donation on your UKG timesheet: 
a. Click “+ Add Rows” at the bottom of your timesheet. 
b. Under the “Time Off” column, select “Browse,” then choose “Vac Hrs. Donated to 

Sick.” 
c. Enter the same number of hours you listed on the donation form. 

 

Effect on Accruals 

Employees using donated leave continue to accrue vacation and sick leave and are eligible 
for holiday pay. Any accrued leave must be used before additional donated hours are 
applied.

 

Administration 

The Human Resources Department is responsible for administering this policy, tracking 
donations, ensuring compliance, and maintaining confidentiality of medical and personal 
information.

 

 

 

 

 

 

 

 

 

 

Board Approval: 2/22/2025 

Revised: 10/2025 
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A. Leave Of Absence Without Pay 
 
1. Medical Leave Of Absence Without Pay 
 

a. Policy Statement 
 

It is the policy of Itasca County to grant a medical 
leave of absence for personal physical or mental 
illness, maternity, or chemical dependency treatment if 
such a request is accompanied by a physician’s written 
statement documenting the inability of the employee to 
work. 

 
b. Eligibility 

 
Any employee must be employed in a regular full time or 
regular part time position. 

 
c. Authorization 

 
1) The employee shall submit a written request for a 
medical leave of absence to the department head at the 
earliest possible date. 
 
2) The County Administrator shall be responsible for 
approving requests for medical leaves of absence. 
 
i) An employee who is granted a medical leave of 
absence shall use all accumulated sick leave and 
vacation credit before unpaid leave begins.  
Arrangements for the sequence of unpaid, sick and 
vacation leave must be made prior to beginning the 
leave, when possible.   
 
ii) The employee shall submit a physician’s written 
statement citing that the employee is unable to work 
due to a personal physical or mental illness or injury 
or treatment of a chemical dependency, and the 
projected date of return to work. 
 
iii) At any time during the leave, the department head 
may request an updated physician’s statement. 
 
3) Authorized requests and medical statements shall be 
placed in the employee’s personnel file. 

 
d. Length Of Leave 
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1) After an employee has used all of his/her 
accumulated sick leave and vacation credit, he/she 
shall be granted a leave of absence without pay not to 
exceed six (6) months. 
 
2) An extension may be granted at the discretion of the 
department head, with the approval of the County 
Administrator, not to exceed two (2) years and subject 
to a doctor’s report for each six months. 

 
e. Effect On Service Credit 

 
Service credit shall be frozen as of any leave of 30 
days or more. 

 
f. Reinstatement And Termination After A Medical Leave Of 

Absence 
 
1) Prior to returning to work from a medical leave of 
absence, the employee shall provide a physician’s 
statement that the employee is able to return to work. 
 
2) An employee returning to work within the authorized 
6-month leave period shall be reinstated to the 
original position in the same classification in the 
same department, with the same hours and the same rate 
of pay, subject to employee rights by collective 
bargaining standards.  No position shall be held open 
beyond the maximum 6-month period, except when an 
extension is granted by the department head and 
approved by the County Administrator. 
 
3) An employee giving proper termination notice within 
the authorized leave period shall be eligible for 
separation benefits. 

 
2. Parenting Leave Of Absence Without Pay 
 

a. Policy Statement 
 

Per M.S. 181.941, Itasca County will grant an unpaid 
leave of absence to an employee who is a natural or 
adoptive parent in conjunction with the birth or 
adoption of a child. 
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b. Eligibility 
 
An employee must have performed services for at least 
12 months preceding the request for leave.  The 
employee will have to work for an average number of 
hours per week equal to at least one-half of the full-
time equivalent position in the employee’s same job 
classification in order to qualify. 
 
The leave may begin not more than six weeks after the 
birth or adoption; except that as of 1 August 90, in 
the case where the child must remain in the hospital 
longer than the mother, the leave may not begin more 
than six weeks after the child leaves the hospital. 

 
c. Authorization 

 
The employee shall submit a written request for 
parenting leave of absence 30 working days PRIOR to the 
first day of requested leave.  Such request is to be in 
writing and presented to the immediate supervisor.  
Such request shall designate the date the leave is to 
commence and further shall state the length of the 
leave of absence. 

 
d. Length Of Leave 

 
Total leave shall not exceed six weeks unless agreed to 
by the County Administrator.  The length of leave 
provided may be reduced by any period of paid 
disability leave, but not accrued sick leave, provided 
by employer so that the total leave does not exceed six 
(6) weeks, unless agreed to by the employer. 

 
e. Effect On Service Credit 

 
1) The employee returning from the leave shall retain 
all accrued pre-leave benefits of employment and 
seniority as if there had been no interruption in 
service.  However, said benefits and seniority shall 
not accrue during an unpaid leave of absence of 30 days 
or more. 

 
f. Return From Leave 

 
1) Notice by Employee: An employee returning from a 
parenting leave of absence longer than one month must 
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notify a supervisor at least two weeks prior to return 
from leave. 
 
2) Comparable Position: An employee returning from a 
parenting leave of absence shall be entitled to return 
to employment in the employee’s former position or in a 
position of comparable duties, number of hours and pay. 
 
3) Lay-off Period: If, during the leave, the employer 
experiences a lay-off and the employee would have lost 
a position had the employee not been on leave, pursuant 
to the good faith operation of a bona fide lay-off and 
recall system, the employee is not entitled to 
reinstatement in the former or comparable position.  In 
such circumstances, the employee retains all rights 
under the lay-off and recall system as if the employee 
had not taken the leave. 
 
4) Part-time Return: As provided in the Minnesota 
Parenting Leave Statute, an employee, by agreement with 
the County Administrator, may return to work part time 
during the leave period without forfeiting the right to 
return to employment at the end of the leave. 

 
3. Personal Leave Of Absence Without Pay 

 
a. Policy Statement 

 
It is the policy of Itasca County to consider requests 
for personal leaves of absence for personal matter or 
importance or necessity. 

 
b. Eligibility 

 
An Employee must be employed full time or part time in 
a regular position. 

 
c. Authorization 

 
1) A leave of absence without pay may be granted by the 
department head using his/her discretion and in 
consideration of departmental need, for a period not to 
exceed ten (10) days in each calendar year.  The 
employee shall submit a written request to the 
department head at the earliest possible date. 
 
2) A leave of absence in excess of ten (10) working 
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days may be granted by the County Administrator for 
good and sufficient reason given department head 
approval in consideration of department need. 
 
3) No leaves of absence shall be granted for an 
employee to engage in other employment. 
 
4) Authorized requests shall be filed in the employee’s 
personnel file. 

 
d. Effect On Service Credit 

 
Service credit shall be frozen as of the beginning of 
any leave of 30 days or more. 

 
4. Leave Of Absence Without Pay During Candidacy 
 

a. Policy Statement 
 
Appointed employees declaring candidacy for partisan or 
non-partisan public office for the positions of County 
Commissioner, County Attorney, County Auditor, County 
Recorder, County Sheriff, County Treasurer or for State 
and/or Federal positions shall take a mandatory leave 
of absence, without pay, to commence upon the date of 
filing for candidacy and to terminate upon the time it 
has been determined that the employee is no longer a 
candidate. 

 
b. Effect On Service Credit 

 
Service Credit shall be frozen as of the beginning of 
any leave of 30 days or more. 

 
5. School Conference and Activities Leave 
 

a. Policy Statement 
 

Effective 1 August 1990, M.S. 181.9412, stipulates 
Itasca County must grant an employee leave of up to a 
total of 16 hours during any school year to attend 
school conferences or classroom activities including 
child care, nursery schools, day care and extended 
school day programs, related to the employee’s child, 
provided the conferences or classroom activities cannot 
be scheduled during non-work hours. 
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b. Authorization 
 

When the leave cannot be scheduled during non-work 
hours and the need for the leave is foreseeable, the 
employee must provide reasonable prior notice of the 
leave and make a reasonable effort to schedule the 
leave so as not to disrupt unduly the operation of 
Itasca County. 

 
An employee may substitute any accrued paid vacation 
leave or other appropriate paid leave for any part of 
the leave under this section. 

 
c. Effect On Service Credit 

 
Service credit shall be frozen as of the beginning of 
any leave of 30 days or more. 

 
6. Civil Air Patrol Leave 
 

a. Policy Statement 
 

Effective 1 August 1991, Minnesota Statute 181.946, or 
as amended, permits that unless a leave would unduly 
disrupt the operations of the employer, employees shall 
be granted unpaid leave of absence for time spent 
rendering service as a member of the civil air patrol 
on the request and under the authority of the state or 
any of its political subdivisions. 

 
b.   Authorization 

 
1) As defined in MS 181.946, Subdivision 1, or as 
amended, the terms “employee” and “employer” have the 
meanings given them in MS 181.945. 
 
2) As defined in MS 181.945, or as amended, employee 
means a person who performs services for hire for an 
employer, for an average of 20 or more hours per week, 
and includes all individuals employed at any site owned 
or operated by an employer.  Employee does not include 
an independent contractor. 
 
3) As defined in MS 181.945, or as amended, employer 
means a person or entity that employs 20 or more 
employees at at least one site and includes an 
individual, corporation, partnership, association, 
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nonprofit organization, group of persons, state, 
county, town, city, school district or other 
governmental subdivision. 
 

7. Family and Medical Leave Act of 1993; Amended By Updated 
Rule Which Became Effective 01/2009 

 
a. Policy Statement 

 
This policy is to implement the Federal Family and 
Medical Leave Act (“FMLA”).  Updated Department of 
Labor rules regarding FMLA went into effect 01/16/2009 
and add leave entitlements to family members of 
military service personnel.   
 
Employees also may have rights under State of Minnesota 
statutes, including the Minnesota Parental leave 
statute (see Parenting Leave of Absence Without Pay 
policy).  The County will comply with those laws in 
addition to the FMLA.  

 
b. Purpose 

 
The purpose of this policy is to provide guidelines for 
implementation of the FMLA. Terms used in this policy 
are intended to have meaning set forth in the FMLA and 
accompanying U.S. Department of Labor regulations. 

 
c. Definitions 

 
FMLA Leave:  A “FMLA leave” is a leave governed by this 
policy, and includes family care leaves, military 
caregiver leaves, qualifying exigency leaves and 
medical care leaves. 
 
Family Care Leave:  A “family care leave” is a leave 
for reason of (a) the birth of a son or daughter of the 
employee; (b) the placement of a son or daughter with 
an employee in connection with the adoption or state 
approved foster care of the son or daughter by the 
employee; or (c) the serious health condition of a son 
or daughter, parent, or spouse.  Eligible employees 
will be able to take up to 12 weeks of FMLA leave in a 
12-month period (measured forward from the first date 
any FMLA leave is used) for family care leave.  An 
employee entitlement to a leave for a birth or 
placement of a son or daughter shall expire at the end 
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of the 12-month period beginning on the date of such 
birth or placement. 
 
Military Caregiver Leave:  A “military caregiver leave” 
is a leave to care for a “covered service member” with 
a “serious illness or injury” incurred in the line of 
active duty.  Eligible employees who are family members 
(spouse, son, daughter, parent or next of kin) of 
covered service members will be able to take up to 26 
weeks of FMLA leave in a 12-month period (measured 
forward from the first date leave is used for this 
purpose) for military caregiver leave. 
 
Qualifying Exigency Leave:  A “qualifying exigency 
leave” is a leave for any qualifying urgent situation 
due to the fact that a covered family member is on 
active duty or called to active duty status in support 
of contingency operation.  Eligible employees with a 
spouse, son, daughter or parent serving in the National 
Guard or Reserves may be able to take up to 12 weeks of 
FMLA leave in a 12-month period (measured forward from 
the first date any FMLA leave is used) for qualifying 
exigency leave. 
 
Son or Daughter:  For purposes of this policy, “son or 
daughter” means a biological, adopted or foster child, 
a stepchild, a legal ward, or a child of a person 
standing in loco parentis, who is either (a) under 18 
years old; or (b) a dependent adult (child 18 years of 
age or older but incapable of self-care because of a 
mental or physical disability). 
 
Parent:  “Parent” means a biological, foster, or 
adoptive parent, a stepparent, a legal guardian, or an 
individual who stood in loco parentis to the employee.  
Parent does not include a parent-in-law or grandparent. 
 
Spouse:  “Spouse” means husband or wife as defined or 
recognized under state law for purposes of marriage. 
 
Next of Kin:  “Next of kin” means the nearest blood 
relative other than the covered servicemember’s spouse, 
parent, son or daughter, in the following order of 
priority: 1) Blood relatives granted legal custody of 
the servicemember; 2) Brothers and Sisters; 3) 
Grandparents 4) Aunts and Uncles; 5) First Cousins; 
unless the servicemember specifically designated in 
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writing another blood relative as his/her nearest blood 
relative. 
 
Serious Health Condition:  “Serious health condition” 
means an illness, injury, impairment or physical or 
mental condition that involves either (1) an overnight 
stay in a medical care facility or (ii) continuing 
treatment by a health care provider for a condition 
that prevents the employee from performing the 
functions of the employee’s job or a family member from 
participating in work, school or other daily 
activities. Generally, a condition involves continuing 
treatment if there is (i) a period of incapacity of 
more than 3 consecutive calendar days combined with at 
least 2 visits to a health care provider or 1 visit and 
a regimen of continuing treatment; (ii) incapacity due 
to pregnancy or prenatal care; (iii) incapacity, or 
treatment for incapacity, due to certain chronic 
conditions; (iv) incapacity that is permanent or long-
term due to a condition for which treatment may not be 
effective, provided the individual is under the 
supervision of a health care provider; and (v) multiple 
treatments by a health care provider for restorative 
surgery or a condition that would likely result in a 
period of incapacity of more than 3 consecutive days in 
the absence of medical intervention or treatment. 
 
Medical Care Leave:  A “medical care leave” is a leave 
taken when the employee is unable to perform the 
essential functions of the employee’s job because of a 
serious health condition, and the leave is supported by 
a health care provider’s statement.  Eligible employees 
may be able to take up to 12 weeks of FMLA leave in a 
12-month period (measured forward from the first date 
any FMLA leave is used) for medical care leave. 
 
Qualifying Exigency:  A “qualifying exigency” includes 
1) a short-term deployment; 2) military events and 
related activities; 3) childcare and school activities; 
4) financial and legal arrangements; 5) counseling; 6) 
rest and recuperation; 7) post-deployment activities; 
and 8) additional activities that arise out of the 
active duty or call to active duty when the employer 
and employee agree to the leave. 
 
Health Care Provider:  “Health care provider” is 
defined as: 
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A doctor of medicine or osteopathy who is authorized to 
practice medicine or surgery by the state in which the 
doctor practices. 
 
Others capable of providing health care services, as 
prescribed by statute, include, but are not limited to: 
- Podiatrists, dentists, clinical psychologists, 
optometrists, and chiropractors (limited to treatment 
consisting of manual manipulation of the spine to 
correct a subluxation as demonstrated by x-ray to 
exist) authorized to practice in the state. 
- Nurse practitioners, nurse-midwives, clinical 
social workers, and physician assistants who are 
authorized to practice under state law and are 
performing within the scope of their practice. 
- Christian Science practitioners listed with the First 
Church of Christ Scientist in Boston, Massachusetts. 
 
Covered Service Member:  A “covered service member” is 
a current member of the Armed Forces, including a 
member of the National Guard or Reserves, or a member 
of the Armed Forces, the National Guard or the Reserves 
who is on the temporary disability retired list, who: 
- is the employee’s spouse, son, daughter, or parent 
or is an individual for whom the employee is next of 
kin, 
- has a serious illness or injury incurred in the 
line of duty, and 
- is undergoing medical treatment, recuperation or 
therapy for such serious illness or injury, is in 
outpatient status or is on the temporary disability 
retired list. 
 
Serious Illness or Injury:  A “serious illness or 
injury” means an illness or injury that may render the 
covered service member medically unfit to perform 
his/her duties. 

 
d. Substitution of Other Paid Leave 

 
The Family and Medical Leave Act provides for 
unpaid leave time.  The County requires the employee to 
substitute and run concurrently accumulated earned 
leave, (i.e. vacation, sick leave, comp time, floating 
holiday) for the FMLA leave in any situation where the 
employee would normally be allowed to use the earned 
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leave. 
 
Minnesota law allows for unpaid parental leave of  
up to six weeks and for use of paid sick leave to care 
for dependent family members under certain 
circumstances.  These leaves remain available under 
FMLA but do not extend the maximum FMLA leave for which 
the employee is eligible. 

 
e. Eligibility 

 
An employee must meet the following requirements to be 
eligible for FMLA leave: 
 
1) The employee must have worked for the County for at 
least 12 months; and 
2) The employee must have worked at least 1,250 hours 
during the 12 months immediately preceding the request. 

 
f. Length of Leave 

 
Except for military caregiver leave, the maximum length 
of FMLA leave shall be 12 weeks per applicable 12-month 
period.   
 
In the case of military caregiver leave, the maximum 
length of FMLA leave shall be 26 weeks per applicable 
12-month period but that requirement is per service 
member and per injury or illness (so an eligible 
employee may be entitled to take more than one period 
of 26 workweeks of leave if the leave is to care for 
different covered service members or to care for the 
same service member with a subsequent serious injury or 
illness).  The 26-week maximum is a combined total for 
any type of FMLA leave.  For example, an employee may, 
during the applicable 12-month period, take 16 weeks of 
FMLA leave to care for a covered service member with a 
serious illness or injury and 10 weeks of FMLA leave 
following the birth of a child.  However, the employee 
could not take more than 12 weeks of FMLA leave due to 
the birth of a child during the applicable 12-month 
period, even if the employee takes fewer than 14 weeks 
of FMLA leave to care for a covered service member.  

 
g. Intermittent or Reduced Schedule Leave 

 
An employee is eligible for intermittent or reduced 
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schedule FMLA leave under any of the following 
conditions: 
 
When Medically Necessary:  An employee may take leave 
intermittently (a few days at a time) or on a reduced 
leave schedule to care for an immediate family member 
with a serious health condition, because of a serious 
health condition of the employee, or to care for a 
covered service member with a serious illness or injury 
when “medically necessary”.  “Medically necessary” 
means there must be a medical need for the leave and 
the leave can best be accomplished through an 
intermittent or reduced leave schedule.  If an employee 
needs leave intermittently or on a reduced leave 
schedule for planned medical treatment, the employee 
must make a reasonable effort to schedule the treatment 
in a manner that does not unduly disrupt the County’s 
operations. 
 
For a Qualifying Exigency:  An employee may take leave 
intermittently (a few days or a few hours at a time) or 
on a reduced leave schedule for any qualifying 
exigency. 
 
For Birth or Placement for Adoption or Foster Care:  An 
employee make take FMLA leave intermittently or on a 
reduced leave schedule for birth or placement for 
adoption or foster care of a child only with the 
supervisor(s) and department head’s consent. 
 
Special Conditions for Regular Part-time Employees:  
For regular part-time employees, the FMLA leave 
entitlement is calculated on a prorated basis by 
comparing the reduced schedule with the employee’s 
normal schedule. For example, if an employee who would 
otherwise work 30 hours per week takes 10 hours of 
intermittent or reduced schedule leave during a week, 
the employee’s 10 hours of leave would constitute one-
third (1/3) of a week of FMLA leave for each week the 
employee works the reduced schedule.   
 
The employee requesting intermittent or reduced leave 
may be required to transfer temporarily to a position 
with equivalent pay and benefits that better 
accommodates recurring periods of leave when the leave 
is planned based on scheduled medical treatment.  When 
the leave ends, the employee will be reinstated in the 
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same or an equivalent job as the job the employee left 
when the intermittent or reduced schedule leave began. 

 
h.  Status of Employee Benefits During Leave of  
 Absence 

 
Employees who are granted an approved FMLA leave may 
continue their group health plan coverages, including 
dental insurance, by arranging to pay their portion of 
the premium contributions during the period of unpaid 
FMLA leave.  Employees on unpaid FMLA leave must 
immediately contact Payroll to make arrangements to 
continue to make the employee’s share of premium 
payments and maintain the health benefits while on 
unpaid leave.  Payroll procedures will be followed 
regarding late payment and if payment is not made, the 
County may terminate coverage back to the date the 
unpaid premium was initially due. 
 
Employees who are granted an approved FMLA leave may 
choose not to continue their group health plan 
coverages, including dental insurance during the period 
of unpaid FMLA leave.  In that case, upon the 
employee’s return from leave, the employee is entitled 
to be reinstated in the health plans on the same terms 
as prior to taking the unpaid FMLA leave. 
 
Employees who are substituting and running eligible 
earned leave (i.e. vacation, sick leave, comp time, 
floating holiday) concurrently with the FMLA leave will 
continue their group health plan coverages, including 
dental insurance, in the same manner as if working. 
 
If an employee elects not to return to work upon 
completion of an approved unpaid FMLA leave, the County 
may recover from the employee the County’s share of any 
premiums paid to maintain the employee’s coverage, 
unless the failure to return to work was for reasons 
beyond the employee’s control, i.e. 

 
-the continuation, recurrent, or onset of a 
serious health condition that entitles the 
employee to the leave to care for a child, parent 
or spouse with a serious health condition; or if 
the employee is unable to perform the essential 
functions of the position due to his/her own 
serious health condition; or 
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-other conditions beyond the employee’s control 
that prevent the employee from returning to work 
as determined by the County. 
 

Benefits other than group health plan coverage will 
continue to be in force only if employees pay the full 
amount of the premium during the leave.  If such 
benefits are not continued, upon the employee’s return 
from leave, the employee is entitled to be reinstated 
in such plans on the same terms as prior to taking the 
FMLA leave. 
 
Earned leave benefits (i.e. sick leave, vacation, etc.) 
will not accumulate during any unpaid FMLA leave.  
Earned leave benefits will accumulate as per normal 
payroll practices and collective bargaining agreement 
provisions during paid FMLA leave where earned leave 
benefits are run concurrently with the FMLA leave. 
 
If an employee needs less than a full week of FMLA 
leave and a holiday falls within that partial week, the 
holiday cannot be counted against the employee’s FMLA 
leave if the employee would not otherwise have been 
required to report for work that day.  County-
recognized holidays which fall during full weeks of 
FMLA leave will be counted as FMLA leave. To be paid 
for a holiday during FMLA leave, the employee must be 
using earned leave concurrently with the FMLA leave as 
per normal payroll practices and collective bargaining 
agreement provisions. 
 
Questions related to PERA retirement benefits resulting 
from an FMLA leave should be directed to PERA. 

 
i.   Employee Responsibilities – Notification and Reporting 

Requirements 
 

Employees must provide sufficient information for the 
County to determine if a leave may qualify for FMLA 
protection.  An eligible employee must ordinarily 
provide the County with 30 days advance notice when the 
FMLA leave is foreseeable (except in cases of 
qualifying exigency leave).  If 30 days advance notice 
is not possible, the employee will be required to give 
the County notice as soon as practicable which shall 
normally be within 2 business days after the employee 
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learns of the need for the leave.  The County reserves 
the right to deny a leave request absent timely advance 
notice.  The employee must attempt to schedule 
foreseeable FMLA leave so as not to unduly disrupt the 
County’s operations. 
 
When leave is needed for a qualifying exigency--whether 
foreseeable or not--, an employee should provide as 
much notice as is practicable. 

 
j.  Certification of Need for Leave 

 
1. The County will require medical certification  
     from a health care provider or the employee  
     may provide the data to support a request for  
     medical care leave or for family care leave  
     to care for a seriously ill child, spouse or  
     parent. 

 
 For medical care leave, the certification 

must state that the employee is unable to 
perform the essential functions of the 
employee’s position because of a serious 
health condition, the date of onset and the 
health care provider’s appropriate medical 
facts concerning the condition.  Chronic 
illnesses which may have individual episodes 
of incapacity that are not more than 3 days 
are also included and would be considered as 
intermittent leave time.  Appropriate medical 
facts are those facts which are directly 
relevant to these factors and do not include 
medical information which involves matters 
irrelevant to the leave. 

 
 For family care leave to care for a seriously 

ill child, spouse or parent, the 
certification must state that the employee is 
needed to provide care for a family member 
and an estimate of the amount of time needed, 
including health care provider’s statement if 
there is a need of an intermittent or reduced 
work schedule. 

 
At its discretion, the County may require a second 
medical opinion at its own expense.  If the first and 
second medical opinions differ, the County, at its own 
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expense, may require the opinion of a third health care 
provider.  If the employee unreasonably, in the opinion 
of the County, refuses to agree on a third health care 
provider, the County may designate the provider.  This 
third opinion is binding on the County and the employee 
for purpose of the FMLA policy. 
 
The County reserves the right to require the employee 
to provide re-certification of the need for the leave 
every 30 days unless circumstances described by the 
previous certification have changed significantly or 
the County receives information casting doubt on the 
employee’s stated reason for leave.  If the minimum 
duration of the employee’s incapacity specified on a 
medical certification is more than 30 days, the County 
will not request recertification until that minimum 
time has passed unless circumstances change or the 
County has reason to doubt the employee’s stated reason 
for leave or the employee requests an extension of 
leave. 

 
2. If military caregiver leave is needed, the County 

will require a medical certification by the United 
States Department of Defense (“DOD”) health care 
provider or a health care provider who is either: 
1) a United States Department of Veterans Affairs 
(“VA”) health care provider; 2) a DOD Tricare 
network authorized private health care provider; 
or 3) a DOD non-network Tricare authorized private 
health care provider. 

 
3. If qualifying exigency leave is needed, the County 

will require certification and written 
documentation confirming a covered military 
member’s active duty or call to active duty status 
in support of a contingency operation. 

 
4. If a certification is required, the employee must 

provide it within 30 calendar days of the County’s 
request unless it is not practicable to do so 
despite the employee’s diligent, good faith 
efforts.  The certification must be complete and 
sufficient.  If a certification is not complete or 
sufficient, the County will notify the employee of 
the additional information necessary to make it 
complete and sufficient and give the employee a 
period of time (at least seven calendar days)to 
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cure any such deficiency.  If a complete and 
sufficient certification is not provided in a 
timely manner, the County may deny the taking of 
FMLA leave or may declare a preliminary 
designation of FMLA leave until the requisite 
information from the employee or health care 
provider is received to determine whether the 
leave is FMLA qualified or not. 

 
The County may contact a health care provider who 
has provided a medical certification for purposes 
of clarifying and/or authenticating a 
certification in accordance with the procedures 
provided in the FMLA.  The County may also verify 
information contained in a certification provided 
in support of a request for a qualifying exigency 
leave. 

 
k. Supervisor and/or Payroll Responsibilities – 

Notification and Reporting Requirements 
 
In all circumstances, it is the County’s responsibility 
to designate leave, paid or unpaid, as FMLA qualifying, 
and to give notice of the designation to the employee.  
The County’s designation must be based only on 
information received from the employee or the 
employee’s spokesperson.   
 
Supervisors and/or payroll are responsible to inform 
Human Resources as soon as it is known that 5 days of 
consecutive or non-consecutive earned leave (i.e. 
vacation, sick leave, floating holiday, comp time, 
etc.) or workers compensation will or has been taken by 
an employee for the same potentially qualifying FMLA 
condition.  Human Resources will put the employee on 
notice of potentially qualifying for FMLA and ask the 
employee or his/her representative to respond within 30 
calendar days to inform the County whether or not the 
condition is FMLA qualifying. 

 
l.  Employment Restoration 

 
Any eligible employee who takes FMLA leave authorized 
by this policy is entitled upon return from FMLA leave 
to be restored in the same position of employment as 
held when the leave began or to be restored to an 
equivalent position with no adjustment to seniority 
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dates and with equivalent employment benefits, pay, and 
other terms and conditions of employment. 
 
An exception to the employment restoration provisions 
of this policy may be made if the employee on leave is 
a “key employee” that is a salaried employee and is 
among the highest paid ten percent of the County’s 
employees, and restoring employment of the key employee 
would result in substantial and grievous economic 
injury to the County.  In this situation the key 
employee will be notified of the County’s intent to 
deny restoration and the key employee will be given an 
opportunity to return to work. 
 
A fitness for duty certificate will be required if the 
employee is returning from a medical care leave. 
 
In the event of a layoff during the employee’s leave, 
the employee shall be treated as a regular employee of 
record during the leave and shall be afforded all of 
the rights as governed by the appropriate bargaining 
agreement or County Policies governing matters involved 
with a layoff. 

 
m. Cancellation of FMLA Leave 

 
The County may cancel a leave of absence at any time 
the employee uses the leave for purposes other than 
stated when the leave was granted.  An employee may 
cancel an approved FMLA leave and return to work by 
providing reasonable notice to the immediate 
supervisor.  If the leave was for a serious health 
condition of the employee, the employee may return to 
work upon providing a fitness for duty certificate. 

 
n. Change in Method for Determining the “12-Month  
 Period” Leave Entitlement 

 
The County will change from a rolling 12-month 
period measured backward from the date an employee  
uses any FMLA leave to a 12-month period measured  
forward from the date any employee’s first FMLA  
leave begins. 
 
The FMLA regulations require Itasca County give a  
60 days notice to all employees and the  
transition must take place in such a way that the  



LEAVE OF ABSENCE POLICY 
 

 Page 19 

employees retain the full benefit of 12 weeks of  
leave under whichever method affords the greatest  
benefit to the employee. 

 
o. Effective Date 

 
The FMLA policy as amended is effective on  04/27/2010. 

 
8. Leave for Immediate Family Members of Military Personnel 

Injured or Killed in Active Service 
 

a.  Policy Statement 
 

Minnesota Statute 181.947, or as amended, permits 
employees to receive an unpaid leave of absence up to 
ten working days to an employee whose immediate family 
member, as a member of the United States armed forces, 
has been injured or killed while engaged in active 
service. 

 
b. Authorization 
 

1) Itasca County must grant up to 10 working days to an 
employee whose immediate family member, as a member of 
the United States armed forces, has been injured or 
killed while engaged in active service. 
 
2) The employee must give as much notice to Itasca 
County as practicable of the employee’s intent to 
exercise this leave. 
 
3) The length of leave will be reduced by any period of 
paid leave provided by Itasca County. 
 
4) As defined in MS 181.947, Subdivision 1, or as 
amended, employee means a person, independent 
contractor or person working for an independent 
contractor who performs services for compensation, in 
whatever for, for an employer. 
 
5) As defined in MS 181.947, Subdivision 1, or as 
amended, employer means a person or entity located or 
doing business in Minnesota and having one or more 
employees, and includes the state and all political or 
other governmental subdivisions. 
 
6) As defined in MS 181.947, Subdivision 1, or as 
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amended, immediate family member means a person’s 
parent, child, grandparents, siblings or spouse. 
         
7) As defined in MS 190.05, Subdivision 5, or as 
amended, active service means either state active 
service, federally funded state active service, or 
federal active service. 
 

9. Leave to Attend Military Ceremonies 
 
a.  Policy Statement 
 

Minnesota Statute 181.948, or as amended, permits that 
unless leave would unduly disrupt the operations of an 
employer,the employer shall grant a leave of absence 
without pay to an employee whose immediate family 
member, as a member of the United States armed forces, 
has been ordered into active service in support of a 
war or other national  
emergency.  
 

b. Authorization 
 

1)Itasca County may limit the amount of leave provided 
to the actual time necessary for the employee to attend 
send-off or homecoming ceremony for the mobilized 
service members, not to exceed one day’s duration in 
any calendar year. 
 
2) As defined in MS 181.948, Subdivision 1, or as 
amended, employee means a person who performs services 
for compensation, in whatever form, for an employer.  
Employee does not include an independent contractor. 
 
3) As defined in MS 181.948, Subdivision 1, or as 
amended, employer means a person or entity located or 
doing business in Minnesota and having one or more 
employees, and includes the state and all political or 
other governmental subdivisions. 
 
4) As defined in MS 181.948, Subdivision 1, or as 
amended, immediate family member means a person’s 
grandparent, parent, legal guardian, sibling, child, 
grandchild, spouse, fiancé, or fiancée. 
 
5) As defined in MS 190.05, Subdivision 5, or as 
amended, active service means either state active 



LEAVE OF ABSENCE POLICY 
 

 Page 21 

service, federally funded state active service, or 
federal active service. 
 

10. Leave to Obtain Restraining Orders 
 

a. Policy Statement and Authorization 
 

Employees may have reasonable time off from work to 
obtain or attempt to obtain relief under the Domestic 
Arrest Statute, MS 518B.01, Subdivision 23, or as 
amended.  Except in cases of imminent danger to the 
health or safety of the employee or the employee’s 
child, or unless impracticable, an employee who is 
absent from the workplace shall give 48 hours’ advance 
notice to the supervisor. 
         

B. Leave Of Absence With Pay 
 
1. Jury Duty 
 

a. Policy Statement  
 

It is the policy of Itasca County to grant employees a 
leave of absence with pay for required jury duty (M.S. 
593.50). 

 
b. Authorization 

 
1) An employee shall submit a written request for leave 
of absence due to jury duty to the department head at 
the earliest possible date. 
 
2) The department head shall be responsible for 
authorizing leave of absence. 
 
3) The authorized written request shall be filed in the 
employee’s personnel file. 
 
4) The employee shall return to work if excused or 
released from jury duty during regular working hours. 

 
c. Compensation 

 
1) The compensation for jury duty shall be paid to 
the fund from which the employee is paid, except 
for mileage and any hours incurred prior to or 
after employee’s regular working hours. 
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2) If a holiday occurs during jury duty, the 
employee shall be paid at straight time for the 
holiday, or may have another day off, with the 
supervisor’s permission, in lieu of the holiday 
worked on jury time. 

 
2. Voting In National And State Elections 
 

a. Policy Statement 
 

  Time off for voting will be as per MS 204C.04 or as 
amended. 
 

b. Authorization 
 

The employee shall inform the supervisor of absence 
during work time to vote prior to taking the time off 
to vote. 

 
3. Appearance at Government Proceedings 
 

a. Policy Statement 
 

It is the policy of Itasca County to grant employees a 
leave of absence with pay for a subpoenaed appearance 
before a court, legislative committee, or other body as 
a witness in a proceeding involving the Federal 
government, State of Minnesota, or one of its political 
subdivisions, if the appearance is in connection with 
the employee’s official duties, in accordance with M.S. 
210A.09. 

 
b. Authorization 

 
1) The employee shall submit a written request for a 
leave of absence due to a subpoenaed appearance at a 
government proceeding to the department head at the 
earliest possible date. 
 
2) The authorized written request shall be filed in the 
employee’s personnel file. 

 
4. Military Leave With Pay 

 
a. Policy Statement 
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It is the policy of Itasca County to grant employees a 
maximum of fifteen (15) calendar days off with pay 
during any calendar year for National Guard, Reserve 
Duty, or military duty as outlined in M.S. 192.26. 

 
b. Authorization 

 
1) The employee shall submit a written request for a 
leave of absence due to military duty to the department 
head at the earliest possible date.  A copy of the 
orders shall be presented to the department head if 
possible. 
 
2) The department head shall be responsible for 
authorizing leaves of absence. 
 
3) The authorized written request shall be filed in the 
employee’s personnel file. 

 
5. Bereavement Leave 
 

a. Policy Statement 
 

Employees shall be allowed to use 24 hours of 
bereavement leave time in case of death in the 
immediate family.   
Sixteen additional hours of bereavement leave time 
may be used in the event that travel is necessary 
to a point outside a radius of one hundred fifty 
(150) miles from the employee’s home or for other 
personal reasons related to the death such as for 
funeral arrangements.  Immediate family is defined 
as: 

 
 Spouse, and parents, thereof, 
 Children, including adopted and stepchildren, 

and spouses thereof, 
 Parents, grandparents and grandchildren of the 

employee and/or the spouse, 
 Brothers and sisters, and spouses thereof, 
 Any individual related by blood or affinity 

whose close association with the employee is 
the equivalent to a family relationship. 
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b. Authorization 

 
1) The employee shall submit a written request for a 
leave of absence due to death in the immediate family 
to the department head at the earliest possible date.  
If circumstances prevent submission of a written 
request, the employee shall contact the department head 
as soon as possible. 
 
2) The department head shall be responsible for 
authorizing leaves of absence. 
 
3) The authorized written request or a notation of the 
verbal request shall be filed in the employee’s 
personnel file. 

 
6. Personal Day Of Leave 
 

a. Policy Statement 
 

It is the policy of Itasca County to grant an employee 
one personal day of leave per calendar year. 

 
b. Authorization 

 
Upon the successful completion of the probationary 
period, eight hours of paid absence from work at the 
employee’s designation and appointing authority’s 
approval will be granted each calendar year.  A 
personal day of leave cannot be carried over into the 
following year or paid upon separation. 

 
7. Sick Child Care Leave 
 

a. Policy Statement 
 

Effective 1 August 1990, Minnesota Statutes 181.9413 
permit employees to use personal sick leave benefits 
for absences due to illness or injury of the employee’s 
child for reasonable periods in which the employee’s 
attendance with the child may be necessary. 

 
b. Authorization 

 
The same terms apply to this leave as apply to the 
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employee’s use of sick leave benefits for the 
employee’s own illness.  This applies to sick leave 
benefits payable to the employee from the employer’s 
general assets. 

 
8. Bone Marrow Donor Leave 
 

a. Policy Statement 
 

Effective 1 August 1990, Minnesota Statute 181.945, or 
as amended, permits employees to receive a paid leave 
of absence to undergo a medical procedure to donate 
bone marrow. 

 
b. Authorization 

 
1) An employer must grant paid leave of absence to an 
employee who seeks to undergo a medical procedure to 
donate bone marrow.  The combined length of the leaves 
shall be determined by the employee, but may not exceed 
40 work hours, unless agreed to by the employer.  The 
employer may require verification by a physician of the 
purpose and length of each leave requested by the 
employee to donate bone marrow.  If there is a medical 
determination that the employee does not qualify as a 
bone marrow donor, the paid leave of absence granted to 
the employee prior to that medical determination is not 
forfeited. 
 
2) An employer shall not retaliate against an employee 
for requesting or obtaining a leave of absence to 
donate bone marrow. 
 
3)  The Bone Marrow Donor Leave Law does not prevent an 
employer from providing leave for bone marrow donations 
in addition to leave allowed under MS 181.945, or as 
amended.  The Bone Marrow Donor Leave Law does not 
affect an employee’s rights with respect to any other 
employment benefit. 
 
4) MS 181.945, or as amended, defines employee as Aa 
person who performs services for hire for an employer, 
for an average of 20 or more hours per week, and 
includes all individuals employed at any site owned or 
operated by an employer.  Employee does not include an 
independent contractor.@ 
 



LEAVE OF ABSENCE POLICY 
 

 Page 26 

5) MS 181.945, or as amended, defines employer as Aa 
person or entity that employs 20 or more employees at 
least one site and includes an individual, corporation, 
partnership, association, nonprofit organization, group 
of persons, states, county, town, city, school 
district, or other governmental subdivision.@ 

 
9. Organ Donation Leave 
 

a. Policy Statement 
 

Effective 1 August 2006, Minnesota Statute 181.9456, or 
as amended, permits employees to receive a paid leave 
of absence to donate an organ or partial organ to 
another person. 

 
b. Authorization 

 
1) An employer must grant paid leave of absence to an 
employee who seeks to undergo a medical procedure to 
donate an organ or partial organ to another person.  
The combined length of the leaves shall be determined 
by the employee, but may not exceed 40 work hours for 
each donation, unless agreed to by the employer.  The 
employer may require verification by a physician of the 
purpose and length of each leave requested by the 
employee for organ donation.  If there is a medical 
determination that the employee does not qualify as an 
organ donor, the paid leave of absence granted to the 
employee prior to that medical determination is not 
forfeited. 
 
2) An employer shall not retaliate against an employee 
for requesting or obtaining a leave of absence to 
donate bone marrow. 
 
3) Organ Donation Leave Law does not prevent an 
employer from providing for organ donations in addition 
to leave allowed under MS 181.9456, or as amended.  
Organ Donation Leave Law does not affect an employee’s 
rights with respect to any other employment benefit. 
 
3) MS 181.9456, or as amended, defines employee as Aa 
person who performs services for hire for an employer, 
for an average of 20 or more hours per week, and 
includes all individuals employed at any site owned or 
operated by a public employer.  Employee does not 
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include an independent contractor.@ 
 
4) MS 181.9456, or as amended, defines employer as Aa 
state, county, city, town, school district, or other 
governmental subdivision that employs 20 or more 
employees.@ 

 
10. Missed Work Due to Own Health Condition 
 

This policy provides supervisors and managers with written 
information which will allow them to perform their functions 
of appropriately assigning work activities and authorizing 
payroll. 

 
1) ALL employees who are absent for their own health 
condition due to an overnight stay in a medical care 
facility or who use five (5) or more days of earned or 
unpaid leave for the same health condition including 
time run in conjunction with FMLA for serious health 
condition, must provide to the supervisor and Risk 
Manager/Safety Officer prior to returning to work a 
return to work authorization form which identifies work 
related restrictions or no restrictions from the health 
care provider. 

 
2) The Report of Workability shall be given to the 
supervisor and then forwarded by the supervisor to the 
personnel record. This report can then be utilized by 
Human Resources to determine if an application for FMLA 
should be initiated. 

 
3) With receipt of the Report of Workability, the 
supervisor can appropriately assign work activities and 
authorize payment of sick pay. 

  
4) In case of need for accommodations to perform the 
job, consultation from the Risk Manager is available. 
 

C. Unauthorized Leave Of Absence 
 

Any such absence shall be without pay and may be grounds for 
disciplinary action.  In the absence of such disciplinary 
action, any employee who is absent for three consecutive 
work days without leave shall be deemed to have resigned. 

 
 
County Board action date: 07/08/1986; 05/12/1987; 02/09/1988; 
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06/14/1988; 05/08/1990; 07/10/1990; 12/11/1990; 08/27/1991; 
08/25/1992; 09/28/1993; 12/22/1998; 01/09/2001; 09/23/2003; 
08/25/2009; 04/27/2010; 05/24/2011; 4/23/2013 
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EMPLOYEE RIGHTS AND RESPONSIBILITIES 
UNDER THE FAMILY AND MEDICAL LEAVE ACT 

Basic Leave Entitlement 
FMLA requires covered employers to provide up to 12 weeks of unpaid, 
job-protected leave to eligible employees for the following reasons:  

• for incapacity due to pregnancy, prenatal medical care or child birth; 
• to care for the employee’s child after birth, or placement for adoption 	
  or foster care; 
• to care for the employee’s spouse, son, daughter or parent, who has 
  a serious health condition; or 
• for a serious health condition that makes the employee unable to 	     	
  perform the employee’s job. 

Military Family Leave Entitlements 
Eligible employees whose spouse, son, daughter or parent is on covered 
active duty or call to covered active duty status may use their 12-week 
leave entitlement to address certain qualifying exigencies.  Qualifying 
exigencies may include attending certain military events, arranging for 
alternative childcare, addressing certain financial and legal arrangements, 
attending certain counseling sessions, and attending post-deployment 
reintegration briefings. 
 
FMLA also includes a special leave entitlement that permits eligible 
employees to take up to 26 weeks of leave to care for a covered service-
member during a single 12-month period.  A covered servicemember is: 
(1) a current member of the Armed Forces, including a member of the 
National Guard or Reserves, who is undergoing medical treatment, 
recuperation or therapy, is otherwise in outpatient status, or is otherwise 
on the temporary disability retired list, for a serious injury or illness*; 
or (2) a veteran who was discharged or released under conditions other 
than dishonorable at any time during the five-year period prior to the 
first date the eligible employee takes FMLA leave to care for the covered 
veteran, and who is undergoing medical treatment, recuperation, or 
therapy for a serious injury or illness.*

*The FMLA definitions of “serious injury or illness” for 
current servicemembers and veterans are distinct from 
the FMLA definition of “serious health condition”.

Benefits and Protections 
During FMLA leave, the employer must maintain the employee’s health 
coverage under any “group health plan” on the same terms as if the 
employee had continued to work.  Upon return from FMLA leave, most 
employees must be restored to their original or equivalent positions 
with equivalent pay, benefits, and other employment terms. 
 
Use of FMLA leave cannot result in the loss of any employment benefit 
that accrued prior to the start of an employee’s leave. 
 
Eligibility Requirements  
Employees are eligible if they have worked for a covered employer for at 
least 12 months, have 1,250 hours of service in the previous 12 months*, 
and if at least 50 employees are employed by the employer within 75 miles. 

*Special hours of service eligibility requirements apply to 
airline flight crew employees.
 
Definition of Serious Health Condition 
A serious health condition is an illness, injury, impairment, or physical 
or mental condition that involves either an overnight stay in a medical 
care facility, or continuing treatment by a health care provider for a 
condition that either prevents the employee from performing the functions 
of the employee’s job, or prevents the qualified family member from 
participating in school or other daily activities. 
 
Subject to certain conditions, the continuing treatment requirement may 
be met by a period of incapacity of more than 3 consecutive calendar days 
combined with at least two visits to a health care provider or one visit and 

a regimen of continuing treatment, or incapacity due to pregnancy, or 
incapacity due to a chronic condition.  Other conditions may meet the 
definition of continuing treatment. 

Use of Leave 
An employee does not need to use this leave entitlement in one block.  
Leave can be taken intermittently or on a reduced leave schedule when 
medically necessary.  Employees must make reasonable efforts to schedule 
leave for planned medical treatment so as not to unduly disrupt the 
employer’s operations.  Leave due to qualifying exigencies may also be 
taken on an intermittent basis. 

Substitution of Paid Leave for Unpaid Leave 
Employees may choose or employers may require use of accrued paid 
leave while taking FMLA leave.  In order to use paid leave for FMLA 
leave, employees must comply with the employer’s normal paid leave 
policies. 
 
Employee Responsibilities 
Employees must provide 30 days advance notice of the need to take 
FMLA leave when the need is foreseeable.  When 30 days notice is not 
possible, the employee must provide notice as soon as practicable and 
generally must comply with an employer’s normal call-in procedures. 
 
Employees must provide sufficient information for the employer to determine 
if the leave may qualify for FMLA protection and the anticipated timing 
and duration of the leave.  Sufficient information may include that the 
employee is unable to perform job functions, the family member is unable 
to perform daily activities, the need for hospitalization or continuing 
treatment by a health care provider, or circumstances supporting the need 
for military family leave.  Employees also must inform the employer if 
the requested leave is for a reason for which FMLA leave was previously 
taken or certified. Employees also may be required to provide a certification 
and periodic recertification supporting the need for leave.  
 
Employer Responsibilities 
Covered employers must inform employees requesting leave whether 
they are eligible under FMLA.  If they are, the notice must specify any 
additional information required as well as the employees’ rights and 
responsibilities.  If they are not eligible, the employer must provide a 
reason for the ineligibility. 
 
Covered employers must inform employees if leave will be designated 
as FMLA-protected and the amount of leave counted against the employee’s 
leave entitlement.  If the employer determines that the leave is not 
FMLA-protected, the employer must notify the employee. 
 
Unlawful Acts by Employers 
FMLA makes it unlawful for any employer to: 

• interfere with, restrain, or deny the exercise of any right provided 	
  under FMLA; and
• discharge or discriminate against any person for opposing any practice 	
  made unlawful by FMLA or for involvement in any proceeding under 	
  or relating to FMLA. 

Enforcement 
An employee may file a complaint with the U.S. Department of Labor 
or may bring a private lawsuit against an employer.  
 
FMLA does not affect any Federal or State law prohibiting discrimination, 
or supersede any State or local law or collective bargaining agreement 
which provides greater family or medical leave rights. 

FMLA section 109 (29 U.S.C. § 2619) requires FMLA 
covered employers to post the text of this notice.  Regulation 
29 C.F.R. § 825.300(a) may require additional disclosures. 

For additional information:
1-866-4US-WAGE (1-866-487-9243) TTY: 1-877-889-5627

WWW.WAGEHOUR.DOL.GOV

U.S. Department of Labor   Wage and Hour Division
WHD Publication 1420 · Revised February 2013



 ITASCA COUNTY 
 BOARD OF COMMISSIONERS  

 Itasca County Courthouse 
123 NE 4th Street 

 Grand Rapids, MN  55744  
   
 April 23, 2013  

Regular Meeting 
  

 REQUEST FOR BOARD ACTION   RBA-2013-137   
 

 Page 1 

DEPARTMENT:  Administrative Services   

PRESENTER:  Lynn Hart TIME REQUIRED: < 5 minutes 

AGENDA ITEM:   

Updated Leave of Absence Policy 

 
 
BOARD ACTION REQUESTED:  
Approve the updated Leave of Absence Policy 
 
BACKGROUND: 
Bereavement Leave has been updated to reflect the 2013-2015 bargaining unit language. Voting 

in National and State Elections has been updated to comply with M.S. 204C.04.  The County 

Administrator will approve all leaves of absence in place of the County Board. 

  
ITEM HISTORY: 
History: 

04/16/13 COUNTY BOARD RECOMMENDED FOR CONSENT 

 NEXT: 04/23/13 

 
COUNTY ATTORNEY REVIEW:  N/A  

 
SUPPORTING DOCUMENTATION: 
 leave of absence 04232013 (DOC) 

 

RESULT: ADOPTED [UNANIMOUS] 

MOVER: Leo Trunt, District #3 

SECONDER: Terry Snyder, District #2 

AYES: Tinquist, Snyder, Trunt, Eichorn, Mandich 
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ITASCA COUNTY 
POLICIES & 
PROCEDURES 
 
HUMAN 
RESOURCES 
 

EFFECTIVE DATE:  
02/22/2022 

POLICY #:   

RBA #:  2022-2246 
 

BOARD APPROVAL DATE:  2/22/2022 
Format Updates:   

REFERENCES:   
 

SUBJECT:  Catastrophic Leave Donation Policy 
 

 
CATASTROPHIC LEAVE DONATION 

 
 

1.1 Purpose  
The County believes that reasonable measures should be taken to provide an opportunity for employees who 
wish to donate accrued vacation to other employees who have exhausted all accrued leave. 
 
This policy does not replace the need for employees to save their earned sick leave and/or vacation. There 
is no guarantee donated leave hours will be approved or donated. 
 
1.2 Eligibility to Receive  
To be eligible to receive donated leave an employee, or a family member, must complete a request form and 
submit it to the Human Resources Director. It will be up to the employee requesting the donation whether or 
not the reason for the donation will be released to employees. Requests will be accepted only from individuals 
who are within one pay period of exhausting all accrued paid leave. Exceptions to these requirements will be 
approved by the Human Resources Director only in rare and unusual circumstances.  
 
1.3 Conditions  
An employee may receive donated leave to a care for themselves, or a family member, due to a medical 
emergency or catastrophic event under the following conditions:  
 

1.3.1 Definitions  
Family members include the employee’s spouse or domestic partner, child, and/or parents of the 
employee. 
 
Medical emergency is defined as an unplanned medical condition of the employee, or family member 
of the employee, that would require the prolonged absence of the employee from duty and would 
result in a substantial loss of income to the employee because the employee would have exhausted all 
paid leave available. 
 
1.3.2 Eligibility  
An employee is only eligible to receive donated leave for time lost from normal work hours under the 
terms and conditions set in paragraph 1.3.3.  

 
1.3.3 Terms and Conditions  
An employee will be eligible to receive donated leave only after the employee’s accrued paid time off 
balance has been reduced to no more than three (3) days.  
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The use of available donated leave will take effect when an employee enters non pay status and 
continue until all donated leave has been used or the employee returns to work. 
 
An employee receiving reimbursement of wages from any other source (i.e. Workman’s Comp, 
Disability and Accident Insurance Policy, etc.) shall be ineligible to receive donated leave.  
 
If an employee receives donated leave, and later receives wage reimbursement from another source 
(i.e. Workman’s Comp, Disability and Accident Insurance Policy, etc.) the employee is required to pay 
back the hours received, which will then be returned to the employee who made the donation. 

 
1.3.4 Limitations  
No employee will be allowed to receive more than 240 hours or 30 days of donated vacation for any 
single major life-threatening disease or condition. Exceptions may be approved by the Human 
Resources Director only in rare and unusual circumstances. 

 
1.4 Notification  
Notification will be made by the Human Resources Director that a request has been made. With the 
employee’s approval, the name of the employee who is to receive the donated leave and the reason for 
receiving the leave will be released by the Human Resources Department.  
 
1.5 Leave Donations  
Employees who wish to donate vacation will do so under the following conditions:  
 

1.5.1 Written Request 
A written request to donate leave must be made to Payroll on forms designated by the Human 
Resources Department for that purpose. The name of the employee who is to receive the donation will 
be noted on the form. The names of those who donate vacation may be made available upon written 
request by and to the employee who received the donations.  

 
1.5.2 Donations 
An employee may donate no more than eighty (80) hours of accrued vacation per calendar year to a 
single fellow employee. This shall not be construed to prohibit donating eighty (80) hours of vacation 
to additional employees.  Further, any donation made under this policy will be taxable to the donor 
and the recipient. 

 
1.6 Effect on Accrued Balances  
The County will subtract the hours (not the dollar value) of donated vacation from the accrued balances of the 
employee making the donation and credit those hours to the requesting employee. Once a donation is made, 
it is irrevocable. However, if more donated hours are received than needed or allowed, the donations are used 
on a first come, first serve basis and will be returned to the employee if they are not needed. 
 
 1.6.1 

Employees who receive donated leave will receive credit for holidays as well as earn sick leave and vacation 
while using donated leave. Any accrued leave shall be used prior to using donated vacation. 
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ITASCA COUNTY 
 BOARD OF COMMISSIONERS 

 Itasca County Courthouse 
 123 NE 4th Street 

 Grand Rapids, MN  55744 
 

 Tuesday, November 4, 2025  

VI.1.  

 
REQUEST FOR BOARD ACTION: RBA-2025-96 

  
DEPARTMENT: Auditor / Treasurer TIME REQUESTED: < 5 Minutes 
PRESENTER: Gail Guck 
     
AGENDA ITEM: 
Commissioner Warrants  
  
BOARD ACTION REQUESTED: 
Approve Commissioner Warrants with a check date of November 5, 2025, in the amount of 
$329,594.01. 
  
BACKGROUND: 
  
  
COUNTY ATTORNEY REVIEW: N/A 
  
SUPPORTING DOCUMENTATION: None 
  
RESULT: 
MOVER: 
SECONDER: 
AYES: 
ABSENT: 

APPROVED (3 TO 0) 
Commissioner Cory Smith 
Commissioner Larry Hopkins 
Cory Smith, Larry Hopkins, Casey Venema 
Terry Snyder, John Johnson 
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ITASCA COUNTY 
 BOARD OF COMMISSIONERS 

 Itasca County Courthouse 
 123 NE 4th Street 

 Grand Rapids, MN  55744 
 

 Tuesday, November 4, 2025  

VI.2.  

 
REQUEST FOR BOARD ACTION: RBA-2025-624 

  
DEPARTMENT: Health & Human Services TIME REQUESTED: 10 Minutes 
PRESENTER: Kim Brink Smith 
     
AGENDA ITEM: 
United Way Campaign  
  
BOARD ACTION REQUESTED: 
Receive United Way Campaign update. 
  
BACKGROUND: 
 United Way Campaign update 
  
COUNTY ATTORNEY REVIEW: N/A 
  
SUPPORTING DOCUMENTATION: None 
  
11/04/2025 
RESULT: INFORMATIONAL - NO ACTION TAKEN 
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ITASCA COUNTY 
 BOARD OF COMMISSIONERS 

 Itasca County Courthouse 
 123 NE 4th Street 

 Grand Rapids, MN  55744 
 

 Tuesday, November 4, 2025  

VI.3.  

 
REQUEST FOR BOARD ACTION: RBA-2025-620 

  
DEPARTMENT: Land Department TIME REQUESTED: 10 Minutes 
PRESENTER: Perry May, Sara Thompson, Northwoods Regional ATV Trail Alliance 
     
AGENDA ITEM: 
Northwoods Regional ATV Trail Alliance Award  
  
BOARD ACTION REQUESTED: 
Receive information on the Northwoods Regional ATV Trail Alliance Award. 
  
BACKGROUND: 
 During the National Off-Highway Vehicle Conservation Council (NOHVCC) Annual Conference held 
in Bend, Oregon on October 9-11th, the Northwoods Regional ATV Trail Alliance was selected as the 
national club/association of the year. 
 
Perry May from the Alliance would like to give a short summary of the award and background on the 
growth of the trails and Alliance. 
  
COUNTY ATTORNEY REVIEW: No 
  
SUPPORTING DOCUMENTATION: None 
  
11/04/2025 
RESULT: INFORMATIONAL - NO ACTION TAKEN 
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ITASCA COUNTY 
 BOARD OF COMMISSIONERS 

 Itasca County Courthouse 
 123 NE 4th Street 

 Grand Rapids, MN  55744 
 

 Tuesday, November 4, 2025  

VI.4.  

 
REQUEST FOR BOARD ACTION: RBA-2025-621 

  
DEPARTMENT: Sheriff TIME REQUESTED: 10 Minutes 
PRESENTER: John Linder 
     
AGENDA ITEM: 
Itasca County Emergency Manager EMPG Grant (EMPG)  
  
BOARD ACTION REQUESTED: 
Authorize the Itasca County Board Chair, Itasca County Administrator, and Itasca County Sheriff to 
sign the 2024 Emergency Management Performance Grant (EMPG) in the amount of $24,010.00 
which is an agreement between the Minnesota Commissioner of Public Safety, Division of Homeland 
Security and Emergency Management (HSEM) and Itasca County. 
  
BACKGROUND: 
 The Emergency Management Performance Grant (EMPG) has been applied for on an annual basis 
to supplement the costs associated with employing the position of Itasca County Emergency 
Manager and specialized equipment. 
  
COUNTY ATTORNEY REVIEW: N/A 
  
SUPPORTING DOCUMENTATION:  
1. 1289214_5025320-A-EMPG-2024-ITASCACO-007_GA_ExhA 
  
RESULT: 
MOVER: 
SECONDER: 
AYES: 
ABSENT: 

APPROVED (3 TO 0) 
Commissioner Cory Smith 
Commissioner Larry Hopkins 
Cory Smith, Larry Hopkins, Casey Venema 
Terry Snyder, John Johnson 
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DPS Grant Contract Agreement Non-State (rev. March 2024) 

Minnesota Department of Public Safety (“State”) 
Homeland Security and Emergency Management Division 
445 Minnesota Street, Suite 223 
St. Paul, MN 55101-2190 

Grant Program:  
2023 Emergency Management Performance Grant 
 
Grant Contract Agreement No.: 
A-EMPG-2024-ITASCACO-007 

Grantee: 
Itasca County 
123 Northeast 4th Street 
Grand Rapids, MN 55744 

Grant Contract Agreement Term: 
 
Effective Date:  01/01/2024 
Expiration Date:  06/30/2026 

Grantee’s Authorized Representative: 
Itasca County Sheriff’s Office / Emergency Management 
Division 
ATTN: John Linder – Emergency Manager 
108 NE 5th Street 
Grand Rapids, MN 55744 
Phone:  218-327-7483 
E-mail:  john.linder@co.itasca.mn.us 

Grant Contract Agreement Amount: 
Original Agreement $ 24,010.00 
Matching Requirement $ 24,010.00 

 
 

State’s Authorized Representative: 
Homeland Security and Emergency Management 
ATTN: Ms. Kyle Temme 
3925 Pheasant Ridge Drive NE 
Blaine, MN 55449 
Phone: 651-201-7420 
E-mail: kyle.temme@state.mn.us 

Federal Funding:  CFDA/ALN: 97.042 
 
FAIN: EMC-2024-EP-05011 
 
State Funding: None 
 
Special Conditions None 

 
Under Minn. Stat. § 299A.01, Subd 2 (4) the State is empowered to enter into this grant contract agreement. 
 
Term:  Per Minn. Stat.§16B.98, Subd. 5, the Grantee must not begin work until this grant contract agreement is 
fully executed and the State's Authorized Representative has notified the Grantee that work may commence.  Per 
Minn.Stat.§16B.98 Subd. 7, no payments will be made to the Grantee until this grant contract agreement is fully 
executed. Once this grant contract agreement is fully executed, the Grantee may claim reimbursement for 
expenditures incurred pursuant to the Payment clause of this grant contract agreement.  Reimbursements will only 
be made for those expenditures made according to the terms of this grant contract agreement.  Expiration date is 
the date shown above or until all obligations have been satisfactorily fulfilled, whichever occurs first.   
 
The Grantee, who is not a state employee, will: 
Perform and accomplish such purposes and activities as specified herein and in the Grantee’s approved 2024 
Emergency Management Performance Grant Application (“Application”) which is incorporated by reference into 
this grant contract agreement and on file with the State at 3925 Pheasant Ridge Drive NE, Blaine, MN 55449.  
The Grantee shall also comply with all requirements referenced in the 2024 Emergency Management Performance 
Grant Guidelines and Application which includes the Terms and Conditions and Grant Program Guidelines 
(https://app.dps.mn.gov/EGrants), which are incorporated by reference into this grant contract agreement.   
 
Budget Revisions:  The breakdown of costs of the Grantee’s Budget is contained in Exhibit A, which is attached 
and incorporated into this grant contract agreement.  As stated in the Grantee’s Application and Grant Program 
Guidelines, the Grantee will submit a written change request for any substitution of budget items or any deviation 
and in accordance with the Grant Program Guidelines.  Requests must be approved prior to any expenditure by 
the Grantee. 

https://www.revisor.mn.gov/statutes/?id=16B.98
https://www.revisor.mn.gov/statutes/?id=16B.98
https://app.dps.mn.gov/EGrants
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DPS Grant Contract Agreement Non-State (rev. March 2024) 

Matching Requirements:  (If applicable.) As stated in the Grantee’s Application, the Grantee certifies that the 
matching requirement will be met by the Grantee. 
 
Payment:  As stated in the Grantee’s Application and Grant Program Guidance, the State will promptly pay the 
Grantee after the Grantee presents an invoice for the services actually performed and the State's Authorized 
Representative accepts the invoiced services and in accordance with the Grant Program Guidelines.  Payment will 
not be made if the Grantee has not satisfied reporting requirements. 
 
Certification Regarding Lobbying: (If applicable.)  Grantees receiving federal funds over $100,000.00 must 
complete and return the Certification Regarding Lobbying form provided by the State to the Grantee. 
 
 
1.  ENCUMBRANCE VERIFICATION    3.  STATE AGENCY 

Individual certifies that funds have been encumbered as  
required by Minn. Stat. § 16A.15.           Signed: _____________________________________________ 

                              (with delegated authority) 
 
Signed: _____________________________________________  Title: ______________________________________________ 
 
Date: _______________________________________________  Date: ______________________________________________ 
 
Grant Contract Agreement No.   A-EMPG-2024-ITASCACO-007  /  P.O. No. 3000104769 

Project No: _N/A_ 
 
 
2.  GRANTEE 
The Grantee certifies that the appropriate person(s)  
have executed the grant contract agreement on behalf of the Grantee  
as required by applicable articles, bylaws, resolutions, or ordinances. 
 
 
 
Signed: _____________________________________________ 
 
Print Name: __________________________________________ 
 
Title: _______________________________________________ 
 
Date: _______________________________________________ 
 
 
 
Signed: ______________________________________________ 
 
Print Name: __________________________________________ 
 
Title: ________________________________________________ 
 
Date: ________________________________________________ 
 
 
 
Signed: ______________________________________________ 
 
Print Name: __________________________________________ 

Distribution:   DPS/FAS 
Title: ________________________________________________          Grantee 

        State’s Authorized Representative  
Date: ________________________________________________ 
 



2024 (EMPG) Emergency Management Performance Grant

Budget Summary (Review Report)

Page 1 of 107/01/2025

Organization: 
Itasca County

EXHIBIT A

A-EMPG-2024-ITASCACO-007

Budget

Budget Category Award Match

Organization

Itasca County Emergency Manager Salary and Fringe Benefits $24,010.00 $24,010.00

Total $24,010.00 $24,010.00

Total $24,010.00 $24,010.00

Allocation $24,010.00 $24,010.00

Balance $0.00 $0.00
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